International Student Program
Orientation Handbook

Welcome to Mount Alexander College

Department of Education and Training
CRICOS Provider Number: 00861K

This handbook is designed to help you during your school life at Mount Alexander College. Please keep it
in a safe place.
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Attendance
As an international student, you need over 80% attendance or you will be breaching
your student visa conditions.

What do I do if I am sick?

Any absence from school requires a doctor’s certificate or a note from your parent/guardian
explaining your absence. Your parent/guardian can contact our lSC and advise her that you will
be absent from school, but a note or medical certificate is still required. When you go to the
doctor please tell them you are in International Student and that you have private health
insurance.
If you know you will be absent for more than two days, please make sure contact is made with
our ISC to advise her of your absence. Ms Li will then advise our attendance officer.
If you feel sick at school, please advise your teacher or the office staff and they will attend to you
straight away.

What do I do if I am late or need to leave school early?

If you arrive late to school you must attend the Heads of House office and ask for a late pass. If
you are late due to a medical appointment you should obtain a doctor’s certificate from your
doctor and give this to the Heads of House office when you arrive. If you are late for reasons
other than illness, you must bring a note from your parents/guardian explaining your reason for
being late.
If you need to leave early, you will also need a note from your parent/guardian asking
permission for you to leave class early. You will then need to meet your parent/guardian at the
administration office so they can sign you out.
You must not leave early without having your parent/carer/guardian sign you out.
If you turn 18 years of age in Year 11 or 12, you are still required you to bring a note explaining
that you need to leave early, and you still need to sign out at the front office.

Carers
What is my carer's role

In most of our cases at Mount Alexander College, students live with approved blood relatives
while studying in Australia. The blood relative must be appointed by parents and approved by
DIBP before they can take on the role as a carer. If a blood relative is approved by DIBP, they are
also the welfare provider (guardian) of the student. Some students do not have relatives in
Australia, and parents choose for you to stay with family friends. If you are staying with family
friends in Australia, they are known as "third parties". They are NOT your welfare provider. If
you are living with family friends or a homestay family, the principal and the ISC of MAC act as
your welfare provider.Carers other than an approved blood relative must have a Working with
Children Check (http://www.workingwithchildren.vic.gov.au/).
It is the role of your welfare carer to monitor your progress at MAC. He/she is responsible for
reporting to your parents, regarding your progress or any problems you may be facing while at
MAC.
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Complaints
If International Students, parents or homestay providers have any issues that need addressing,
they need to contact the International Student Coordinator so the matter can be dealt with
immediately. If the problem cannot be solved by the International Student Coordinator the
matter may be referred to the Principal. lf the problem involves the International Student
Coordinator, the matter will be referred to the Principal. You will need to fill out a Complaints
form that is available from the Study Vic website (http://www.study.vic.gov.au/en/brochuresand-forms/Pages/BrochureForms.aspx).
If the matter is not resolved satisfactorily at the school level, the parents may escalate the
complaint to Department of Eductation and Training International Education Division (DET
IED).
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Complaints Form
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Emergency Contacts
Emergency: Call 000 for the police, fire or ambulance
When to call Triple Zero (000)
You should only call Triple Zero (000) in life threatening or time critical situations when an
urgent response is required from police, fire or ambulance.
What will happen when I call Triple Zero (000)?
The operator will ask you which emergency service you require—police, fire or ambulance—and
will connect you. The operator may also ask where you are calling from.
What if I have difficulty speaking English?
If you have difficulty speaking English, you can ask for an interpreter once you have been
transferred to the emergency service you requested. You will not have to pay for the interpreter.
When you call Triple Zero (000), stay calm, stay on the line and clearly answer the
operator’s questions.

School details:
Phone number:
Email address:
School website:

(03) 9376 1622
mount.alexander.712@edumail.vic.gov.au
mountalexandercollege.vic.edu.au

International Student Coordinator
Siwei Li email: li.siwei.s@edumail.vic.gov.au
School Principal
Wayne Haworth email: haworth.wayne.w@edumail.vic.gov.au
Assistant Principal
Adam Cribbes email: cribbes.adam.a@edumail.vic.gov.au
Meg Rawlins email: rawlins.megan.l@edumail.vic.gov.au
Chinese Embassy
Zhao Jian, Consulate-General of the People’s Republic of China in Melbourne
75-77 Irving Road, Toorak, VIC 3142
Email: consulate_melbourne@mfa.gov.cn
Consular Protection 0061-3-98043683 or 0061-3-98246340
For urgent Consular protection of Chinese citizens (No enquiries of visa, authentication, etc.),
call:0061-3-98248810
Overseas Chinese Affairs 0061-3-98043271 or 0061-3-98229566
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International Student Coordinator

The school’s International Student Coordinator, Ms Janice Li, works closely with the Principal
Team, House Leaders and Mentors to ensure your academic needs are being met and closely
monitored. Ms Li can be contacted by email or phone.
Contact Ms Li for all primary concerns. She is your main support through
your stay at the school including any problems with school, home or
personal life.

Ms Janice Li
campus.

For any students who are living with homestay families, we ensure that your
welfare needs are being met and that you are happy with your
accommodation arrangements. We communicate regularly with your
homestay provider will conduct twice yearly home visits to ensure you and
your homestay provider are happy. If you experience any problems with
your schooling or your homestay arrangements please do not hesitate to
speak to our ISC or Ms Pham or your Campus Principal at your nominated

Further support is available from the onsite doctor, nurse and psychologist.

Important Information, Places and Organisations

Department of Immigration and Border Protection (DIBP)
Address: Ground Floor, Casselden Place, 2 Lonsdale Street, Melbourne VIC 3000 Counter
hours: Mon-Fri 9:00am-4:00pm (Wed 09:00am-1:30pm)
Telephone: 131 881
Website: www.immi.gov.au
International Students Program Unit (ISPU)
Address: Level 6, 35, Spring Street, Melbourne VIC 3000
Telephone: 9651 3700
Website: www.study.vic.gov.au
Victorian School of Languages
315 Clarendon St Thornbury VIC 3071
Tel: 9474 0502
Website: www.vsl.vic.gov.au
International Student Coordinator (ISC)
Ms Janice Li
Mount Alexander College
Telephone: 9376 1622
Email: li.siwei.s@edumail.vic.gov.au
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Health Care
Medibank Health Insurance

Your Medibank Private number: _______________________
Medibank Phone Number: 132331

Medibank have a special section for international students on their website. Go to
https://www.medibank.com.au/overseas-health-insurance/oshc/
Medibank Office Locations
Docklands
Address: 720 Bourke St, Docklands VIC 3008

Maribyrnong Highpoint Shopping Centre
Address: 200 Rosamond Rd, Maribyrnong VIC

City
Address: E27/385 Bourke St, Melbourne VIC
3000

Doctors

Dentist

Netcare Medical Family Super Clinic
Address: 122 Puckle St, Moonee Ponds VIC 3074
Phone: (03) 9975 8745

Moonee Ponds Dental Group
Address: 81 Holmes Rd, Moonee Ponds VIC 3039
Phone: (03) 9370 1633

Moonee Ponds Medical Centre
Address: 34/46 Holmes Rd, Moonee Ponds VIC
3039
Phone: (03) 9945 7777

Primary Dental Moonee Ponds
Address: 34-46 Holmes Rd, Moonee Ponds VIC
3039
Phone: (03) 9945 7730

SIA Medical Centre Moonee Ponds
Address: 641 Mt Alexander Rd, Melbourne VIC
3039
Phone: (03) 9370 7733
Mooneevale Clinic
Address: 24 Shuter St, Moonee Ponds VIC 3039
Phone: (03) 9326 2914

Chemists

Chemist Warehouse Newmarket
Address: 3/390 Racecourse Rd, Flemington VIC 3031
Hours: 9:00am -9:00pm
Phone: (03) 9376 7228
Chemist Warehouse Ascot Vale
Address: 564/566 Mt Alexander Rd, Ascot Vale VIC 3032
Hours: 9:00am -9:00pm
Phone: (03) 9326 2388
My Chemist Moonee Ponds
Address: 7/641-649 Mt Alexander Rd, Moonee Ponds VIC 3039
Hours:
Phone: (03) 9370 4664
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Holidays

International students are not permitted to travel during school terms. If you wish to travel
home or anywhere else you are permitted to do so during each term break. You are expected to
travel after school finishes and return before school commences for each term. Please see Ms Li,
if you are planning on travelling during the holidays so that appropriate paperwork can be
completed.

Term 1, 2018

30 January 2018 -29 March 2018
If you are travelling home after term one, do not book your departure from Melbourne
on or before 29 March 2018. You are able to leave on 30 March 2018. You must return
to Melbourne by Saturday 14 April 2018 and be back at school by 9am on Monday 16
April 2018.

Term 2, 2018

16 April 2018 -29 June 2018
If you are travelling home after Term 2, do not book your departure from Melbourne
on or before 29 June 2018. You are able to leave on 30 June 2018. You must return to
Melbourne by Saturday 14 July 2018 and be back at school by 9am on Monday 16 July
2018.

Term 3, 2018

16 July 2018-21 September 2018
If you are travelling home after term 3, do not book your departure from Melbourne
on or before 21 September 2018. You are able to leave Melbourne on 22 September
2018. You must return to Melbourne by Saturday 6 October 2018 and be back at
school by 9am on Monday 8 October 2018.

Term 4, 2018

8 October 2018 to 21 December 2018
Year 12 Students may return home after their final exam.
Year 11 students may return home after Year 12 Transition.
Year 10 students may return home after Year 11 Transition.
You must return to Melbourne before the beginning of Term 1, 2019, dates below.
All other students from Year 7 -9 are able to return home during the Term 4 summer
break. Please see Ms Li with your suggested dates. As long as all exams are completed,
students may be able to leave Australia earlier, as long as this is approved by Mr
Haworth our school Principal.
Please feel free to see Ms Li if you have any questions.

Term Dates 2019

Term 1: Students commence 30 January 2019 to 5 April 2019
Term 2: 23 April 2019 -28 June 2019
Term 3: 15 July 2019 to 20 September 2019
Term 4: 7 October 2019 to 20 December 2019
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MAC School Holiday Student Location Register

This form is to be completed by students who are travelling home during school holiday periods
to assist schools to record, monitor and ensure the appropriateness of welfare arrangements
during holiday periods.
Dear _________________________
Please state your dates for travel this year. All travel must be detailed and given to Ms Janice Li.
For all travel, we must receive written approval from parents stating the travel period and the
reason for the travel.
Period
1
2
3
4

Holiday Period
Term 1 Holidays
Term 2 Holidays
Term 3 Holidays
Term 4 Holidays
School commences

Start Date
30/3/2018
30/6/2018
22/9/2018
22/12/2018
31/1/2019

Finish Date
15/4/2018
15/7/2018
7/10/2018
27/1/2019

I wish to travel on the following dates travel for Period 1, 2, 3, 4 (Circle the period)
Destination (country and city):

Departure date from Melbourne:

Arrival date in home country:

Flight Number:
Departure (country and city):

Return date to Melbourne:

Arrival date in Melbourne:

Flight Number:

Student signature: ____________
Signed by (Print name): ____________
OFFICE USE ONLY
International Student Travel Approval
Please ensure that the following steps are completed before approving travel.
Student Name. _________________
Parent email received (Y / N)
Copy of airline ticket received from student (Y / N)
Holiday homework given to student (Y/ N)
Depart Melbourne date: __________
Approved /Not Approved

Return to Melbourne date: __________

Signed by Ms Janice Li -ISC __________
Signed by Mr Wayne Haworth - MAC Principal ____________
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Homestay
Homestay Policy
Statement


Where parents opt for the Department of Education and Training (DET) to arrange
accommodation, the department, through the school, is responsible for provision of
accommodation, support and general welfare to the student.
 These arrangements shall be in place for the period that the student will be enrolled at
Mount Alexander College while in Australia.
 This policy has been developed to meet the requirements of the ESOS National Code 2007
and Student Visa (Condition 8532), which require that appropriate arrangements have been
made for the accommodation, welfare and support of students on the International Student
Program.
 This policy is designed to be consistent with the PPSSU guidelines and aligns with Mount
Alexander College’s Homestay Responsibility Agreement.
 This policy is to be read in conjunction with the Mount Alexander College Child Protection
Policy and the Mount Alexander College Child Safety Code of Conduct.
 Mount Alexander College has zero tolerance for child abuse and enforces all safety
standards under the legislation detailed in Ministerial Order 870.
 Homestay family members who host Mount Alexander College international students are
responsible for the care and protection of the children they host and to report information
about suspected child abuse as per the Mount Alexander College Child Protection
Policy and the Mount Alexander College Child Safety Code of Conduct. These
policies include any physical or virtual place made available or authorised by the School
Council for use by a child during or outside school hours and pertain to homestay venues.
 The Mount Alexander College Child Protection Policy and Child Safety Code of Conduct can
be accessed on the school website.
 All homestay family members 18 years or over will be required to sign the Mount Alexander
College Child Safety Code of Conduct prior to the arrival of the student(s) they will host.
 For support in relation to child safety issues contact the Mount Alexander College Child
Protection Officer/Student Wellbeing Leader on 9376 1622.
Guidelines
Personnel
Nominally, the principal of the school is the person delegated with responsibility to the DET for
the operation of the program. However, in practical terms Mount Alexander College has several
staff dedicated to the International Student Program:
 International Student Coordinator - in charge of regulatory requirements, recruitment
and visa compliance, daily operations and homestay
 Business Manager - in charge of finances other than tuition fees
 Education Support - assistance in classes and translations
Policy
 The school will organise homestay accommodation of high quality, which provides a safe,
comfortable and caring environment.
 The homestay accommodation will be provided by a host, which may be a family, couple or
single person.
 Working with Children checks will be organised prior to the student moving in.
 The maximum number of students per homestay is three (3), regardless of provider.
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A weekly fee of $315 (currently) will be charged. This amount is reviewed annually. This
covers expenses associated with the provision of the following homestay services:
 Single bedroom for the student’s exclusive use
 Three meals per day, seven days per week (cooked evening meal)
 Facilities including a bed, wardrobe, towels, and linen
 Gas, electricity, heating, water and internet costs
 Cleaning services of common living areas
 Use of living areas within the residence
 Study facilities, including a desk, study light and bookcase
 Telephone usage and payment must be clearly negotiated.
 Homestay payment will be made by the student by prior arrangement with the homestay.
Students pay either fortnightly or four (4) weekly in advance (as arranged) and must be
receipted by the homestay (or made in advance by the school on a four weekly basis if
requested by parents or agents.)
 Students may be charged up to $105 (currently) a week to hold a room over a holiday period
– to a (current) maximum of $525 for any holiday period.
 Students are required to stay at the homestay for a term at a minimum. Only in exceptional
circumstances will students be allowed to move earlier.
 If a homestay provider wishes to terminate the homestay agreement, at least two (2) weeks’
notice is given to the student and the school.
 Where a student moves out of a homestay, at least two (2) weeks’ notice must be given to the
homestay provider and the school. This can only be done with the approval of the
International Student Coordinator.
 The school will monitor progress of homestay arrangements, with least twice-yearly visits
and/or contact.
 Students and homestays will be asked to sign a Homestay Agreement. This will outline the
house rules and requirements as well as homestay costs and methods of payment.
 Students must provide relevant contact details if they width to stay away from their
homestay overnight.
 Students and/or parents are required to reimburse homestay providers for any damage to
property caused by student, or costs incurred by student during the time of residence.
 Students will have their own key to the residence. Privacy and personal possessions and
space of students should be respected.
 Complaints that cannot be resolved by either the homestay provider or the student should be
referred to the International Student Coordinator at the school.
Homestay host’s responsibility
 Provide a comfortable home environment including a furnished private bedroom and use of
common areas such as bathroom, laundry, kitchen, family room etc.
 Provide three (3) healthy meals per day for the student.
 To host no more than three international students in the home. This includes university
students or students from other schools.
 To notify the school immediately of any changes in the living environment, i.e. staying away
overnight, going away on holidays or any changes to family structure or circumstances.
 That the fee charged will cover all expenses associated with providing food and shelter to an
international student. This includes providing:
 a single room for the student’s use
 three (3) meals a day, seven days a week
 facilities – a bed (with a proper mattress), wardrobe, towels and linen
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 utilities – gas, electricity, heating and water costs
 cleaning services of common living areas
 study facilities – desk, study light, bookcase.
 Establish clear Homestay rules and expectations with the student.
 Include the student in some family activities.
 Provide the student with a key to the residence.
 Contact the International Student Coordinator in the event of an emergency.
 Advise the International Student Coordinator on matters of welfare or breach of house rules.
 Assist a student if unwell or injured by taking them to a doctor, then advising the
International Student Coordinator.
 To ensure that all persons over 18 years residing, or frequently residing, at the homestay
premises have current Working with Children Checks. This includes the primary homestay
host and all family members aged over 18 years of age who are residing at the homestay
premises.
 To reside at the same address as students.
 To have adequate house insurance.
 The smoke alarm complies and installed appropriately. Homes built after 1997 need to be
electrically hardwired into the home. Ensure smoke alarm is working at all times.
 No staying overnight without approval of the homestay parent and International Student
Coordinator.
Students’ Responsibilities
 Ensure the Host is aware of their health and wellbeing needs.
 Ensure that they are contactable 24/7 by their school, their welfare supporter and their
Host.
 Maintain personal hygiene.
 Develop a study pattern.
 Respect the personal space and privacy of other members of the home.
 Respect to Host family members.
Examples:
 Emptying the dishwasher.
 Clearing up after meals.
 Leaving the bathroom and kitchen as they have found it.
 Minimising time in the bathroom as a consideration for other family members.
 Being home at the designated meal time.

Related Policies and Links





Child Protection Policy
Child Safety Code of Conduct
Student Code of Conduct
http://www.study.vic.gov.au/Shared%20Documents/en/StudyAbroadApplication_TermsCondi
tionsPolicies.pdf

Evaluation

This policy will be reviewed every three years.
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Appendix 1

Mount Alexander College
Homestay Responsibility Agreement

____________________________________________________________
Section A: Student Details
ID number:
Family name:
Gender:
Given names:
Date of birth
Nationality:
(dd/mm/yy)
Address in home country:

City:

Student’s email:
Parent’s email:

Mobile:
Mobile:

State:

Section B: Homestay Details
Family name:
Gender:
Date of birth
(dd/mm/yy)
Address:

Given names:
Working With Children’s Check
Nationality:
City:

State:

Email:
Mobile:
No. of family members living at residence:
Other family members’ Working With Children’s Check
Section C: Homestay Accommodation Details
Homestay fee per week:
Method of payment (tick option/s):
Fortnightly payment by parents direct to homestay provider account
Payment of homestay fee by parents to school (for disbursement to homestay
provider)
Commencement date:
End date:
Board arrangements during school holidays: As discussed with Homestay.
Section D: Homestay Terms and Conditions
Specify internet use rules: No later than 10 PM on Mondays, Tuesdays, Wednesdays, Thursdays
and Sundays. Times student must be home by:
Mondays, Tuesdays, Wednesdays, Thursdays Fridays and
During School
and Sundays
Saturdays
Holidays
7:00 pm
10:00 pm
10:00 pm
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Section E: Agreement
This is an agreement between __________________<homestay>,
___________________<student> and
__________________________________<school>.
Homestay: I have read and I understand my responsibilities as outlined in the Homestay
Policy. Information for Homestay Providers and Third Parties (doc - 118kb)
Signature:

Date:

Student: The homestay rules and my host family expectations have been explained to me. I
understand and agree to them.
Signature:

Date:

School representative:
Signature:

Date:

Parent Name:
Signature:
Date:
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Child Safe Standards

How they apply to an international student’s living arrangements
The standards apply to an international student’s living arrangements where:
• the student is aged under 18
• the school has arranged or accepted responsibility for those living arrangements ie under
options three or four below.
International students aged under 18 can only enter Australia on Student Visas where:
1 they will be living with a parent residing in Australia during their enrolment (usually on
a Guardian Visa), or
2 they will be living with a close relative (aunt, uncle, grandparent, sibling aged 21 or over)
approved by the Department of Immigration and Border Protection, or
3 the CRICOS registered education provider issues a Confirmation of Appropriate
Accommodation and Welfare (CAAW) letter as part of the student’s enrolment or
4 a registered Student Exchange Organisation (SEO) issues an Acceptance Advice of a
Secondary Exchange Student (AASES) form.
CRICOS registered schools that issue a CAAW letter are accepting responsibility for the
student’s ‘accommodation, support and general welfare’ arrangements, and must approve the
student’s accommodation in either:
• a school boarding facility
• a placement with a local homestay family
• placement with distant relatives or family friends nominated by the parents of the
student.
In Victoria, the student must be at least 13 years of age for a CAAW letter to be issued.
A CAAW letter retains responsibility for the student’s accommodation, support and general
welfare from the student’s arrival in Australia until either:
• the student turns 18 years of age
• the student ceases their enrolment and departs Australia
• the student ceases their enrolment and comes under a CAAW letter issued by another
education provider.
VRQA approved SEOs that issue an AASES form are accepting responsibility for the student’s
‘accommodation, support and general welfare’ arrangements for the duration of the secondary
student exchange program, and must approve the student’s placement in a local host family.
CRICOS registered schools and VRQA approved SEOs can engage commercial agencies and
third parties to assist the school in exercising its responsibilities – but education providers and
SEOs cannot delegate their CAAW or AASES responsibility to a student to any other entity.
Further information is available from VRQA.
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Homestay Details
Where do you live?

What is your homestay contact number?

What are the rules and expectation of your homestay provider?









Personal hygiene in your homestay
Showering
It is more common to shower than bathe.
Shower at least daily.
Always ask the homestay to set a convenient time for you to shower.
Use of water
Melbourne has water restrictions, so keep your shower to three (3) to four (4) minutes.
Sharing facilities
Be thoughtful of the others in the house. Assist with cleaning the facilities. Keep your time in

the bathroom short. Offer to wash your towels, etc.
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Child Safety Code of Conduct
Mount Alexander College is committed to the safety and wellbeing of children and young people.
Our school community recognises the importance of, and has a responsibility for, ensuring our school is
a safe, supportive and enriching environment which respects and fosters the dignity and self-esteem of
children and young people, and enables them to thrive in their learning and development.
This Code of Conduct aims to protect children and reduce any opportunities for child abuse or harm to
occur. It also assists in understanding how to avoid or better manage risky behaviours and situations. It
is intended to complement child protection legislation, Department of Education and Training (DET)
policy, school policies and procedures and professional standards, and codes or ethics as these apply to
staff and other personnel.
Under the School Council the Principal will:
 be responsible for the overall welfare and wellbeing of staff and volunteers;
 be accountable for managing and maintaining a duty of care towards staff and volunteers; and
 nominate Mount Alexander College’s Student Wellbeing Leader as the Child Protection
Officer. The Child Protection Officer will provide information and support to all staff, volunteers,
children, young people and their carers regarding child protection matters.
The Principal and school leaders of Mount Alexander College will support implementation and
monitoring of the Code of Conduct, and will plan, implement and monitor arrangements to provide
inclusive, safe and orderly schools and other learning environments. The Principal and school leaders of
Mount Alexander College will also provide information and support to enable the Code of Conduct to
operate effectively.
All staff, contractors, volunteers, International Student Program (ISP) Homestay family members and
any other member of the school community involved in child-related work are required to comply with
the Code of Conduct by observing the expectations for appropriate behaviour detailed below.
The Code of Conduct applies in all school situations, including any physical or virtual place made
available or authorised by the School Council for use by a child during or outside school hours. (i.e.
including school camps and in the use of digital technology and social media).
The Code of Conduct is to be read in conjunction with the related policies listed below including the
Mount Alexander College Child Protection Policy.
For definitions in relation to Ministerial Order No. 870 on which this Code of Conduct is based, see
Appendix 1.
In recognition of the diverse cultural and linguistic needs represented within the Mount Alexander
College community, the Child Safety Code of Conduct will also be provided in Persian, Dinka, Amharic,
Oromo, Somali, Turkish, Tigrigna, Mandarin and in Vietnamese and in other languages as requested.
Given the high illiteracy rates among our families, this policy will also be discussed routinely at the
regular MAC oral communications meeting through interpreters in languages including those specified
above.
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All school councillors, DET employees, volunteers, ISP Homestay family members and contractors are
strongly encouraged to sign the Mount Alexander College Child Safety Code of Conduct Agreement. See
Appendix 2.

Acceptable behaviours
All people involved in child-related work on behalf of Mount Alexander College will take individual
responsibility for supporting and promoting the safety of children by:
 upholding the school’s statement of commitment to child safety and at all times, and adhering to the
Mount Alexander College Child Protection Policy
 carrying out all duty of care obligations
 operating within the policies and guidelines of Mount Alexander College
 treating students and families in the school community with respect both within the school
environment and outside the school environment as part of normal social and community activities
 listening and responding to the views and concerns of students, particularly if they are telling you
that they or another child has been abused or that they are worried about their safety or the safety
of another child
 promoting the cultural safety, participation and empowerment of Aboriginal and Torres Strait
Islander students
 promoting the cultural safety, participation and empowerment of students with culturally and/or
linguistically diverse backgrounds
 promoting the safety, participation and empowerment of students with a disability
 reporting any allegations of child abuse or other child safety concerns to the principal and/or Child
Protection Officer
 understanding and complying with all reporting or disclosure obligations (including mandatory
reporting) as they relate to protecting children from harm or abuse
 contacting Victoria Police if a child is at immediate risk of abuse – dial 000
 if child abuse is suspected, ensuring as quickly as possible that the student(s) are safe and protected
from harm
 being professional, fair, considerate and honest with others
 complying with specific college guidelines on physical contact with children. See Appendix 3.
 respecting the privacy of children, their families and teachers/carers, and only disclosing information
to people who have a need to know.

Unacceptable behaviours
All people involved in child-related work on behalf of Mount Alexander College must not:
 ignore or disregard any concerns, suspicions or disclosures of child abuse
 develop relations with any student that could be seen as favouritism or amount to ‘grooming’
behaviour (for example, offering gifts)
 exhibit behaviours or engage in activities with students which may be interpreted as abusive and not
justified by the educational, therapeutic, or service delivery context
 ignore behaviours of other adults towards students when they appear to be overly familiar or
inappropriate
 discuss content of an intimate nature or use sexual innuendo with students, except where it occurs
relevantly in the context of parental guidance, delivering the education curriculum or a therapeutic
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setting
 treat a child unfavourably because of their disability, age, gender, race, culture, religion,
vulnerability, sexuality or ethnicity
 shame, humiliate, oppress, belittle or degrade children or young people
 use inappropriate language in the presence of children or young people
 initiate unnecessary physical contact with a child or young person, or do things of a personal
nature for them that they can do for themselves
 be alone with a child or young person unnecessarily and for more than a very short time
 communicate directly with a student through personal or private contact channels (including by
social media, email, instant messaging, texting etc.) except where that communication is reasonable
in all the circumstances, related to school work or extra-curricular activities or where there is a safety
concern or other urgent matter
 photographing or videoing a child in a school environment except in accordance with school policy or
where required for duty of care purposes1
 in the school environment or at other school events where students are present, consume alcohol
contrary to school policy2 or take illicit drugs under any circumstances.
____________________________________________________________________________________
SPAG:
http://www.education.vic.gov.au/school/principals/spag/safety/pages/photoandfilm.aspx . The
policy says the school should get consent before taking and publishing photos of a student. This
applies every time a photo is taken. The same policy applies for excursions and school activities.
1
SPAG: http://www.education.vic.gov.au/school/principals/spag/safety/pages/alcohol.aspx.
The policy says the school must obtain school council approval before alcohol can be consumed
on school grounds or at a school activity. The policy says staff members should not consume
alcohol during camps and excursions. It is silent on whether they can consume alcohol at other
school events where students are present, this is a matter that the school needs to decide upon –
draft text is provided in the guidance fact sheet
____________________________________________________________________________________
1

What happens if you breach this Code of Conduct
If DET employees breach this Code of Conduct they will face disciplinary action in line with the
Department’s Guidelines for Managing Complaints, Misconduct and Unsatisfactory Performance Teaching Service.
www.education.vic.gov.au/hrweb/workm/Pages/conduct.aspx
Volunteers and contractors will face termination of contract or cessation of engagement with the
college.

Related Policies and Links:
Child Protection Policy
Staff Code of Conduct
Supervision and Duty of Care
Bullying and Harassment
ICT Acceptable Use
Mandatory Reporting
Student Safety
Student Behaviour
International Student Program Orientation Handbook
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Student Engagement and Inclusion
Privacy
Staff Recruitment
Staff Induction
Working With Children Check
Cultural and Social Diversity
Visitors
Photographing and Filming Students
Camps, Tours, Excursions, Incursions and Outdoor Activities
Employee and Volunteers Social Media
www.vrqa.vic.gov.au/childsafe
http://www.education.vic.gov.au/about/programs/health/Pages/childsafe.aspx
___________________________________________________________________________________

Evaluation:
This Code of Conduct will be reviewed bi annually or if legislation or other changes are required in the
interim.
Key Reviewer
Principal

Date Ratified
21 November 2016

Next Review
2018

Signatures

Wayne Haworth
Principal
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Appendix 1
Definitions: Ministerial Order No. 870
Child abuse includes:
 any act committed against a child involving
-

a sexual offence or
an offence under section 49B(2) of the Crimes Act 1958 (grooming)

 the infliction, on a child, of
-

physical violence or

- serious emotional or psychological harm
 serious neglect of a child.
Child means a child enrolled as a student at the school
Child-connected work means work authorised by the School Council and performed by an adult in a school
environment while children are present or reasonably expected to be present.
Child safety encompasses matters related to protecting all children from child abuse, managing the risk
of child abuse, providing support to a child at risk of child abuse, and responding to incidents or allegations
of child abuse.
School environment means any physical or virtual place made available or authorised by the School
Council for use by a child during or outside school hours, including:
 a campus of the school
 online school environments (including email and intranet systems)
 other locations provided by the school for a child’s use (including, without limitation, locations used
for school camps, sporting events, excursions, competitions, and other events).
School staff means an individual working in a school environment who is:
 employed under Part 2.4 of the Education and Training Reform Act 2006 (ETR Act) in the government
teaching service or
 employed under a contract of service by the council of the school under Part 2.3 of the ETR Act or
 a volunteer or a contracted service provider (whether or not a body corporate or any other person is
an intermediary).
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Appendix 2
Mount Alexander College
Child Safety Code of Conduct Agreement

I have read and understood the Mount Alexander College Child Safety Code of Conduct and agree to
adhere to it.

Name: ……………………………….............

Signature: ……………………………………

Date: ……………………………………........

____________________________________________________________________________________
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Appendix 3
Guidelines on Physical Contact with Students
All Mount Alexander College DET employees, volunteers, visitors and contractors need to be aware of
the following good practice with students:









when touch is required, ask the student’s permission to touch and explain what form it will take
avoid being in a one-to-one situation with a student where possible
never assume that physical contact is acceptable to a student
respect the signs that a student is uncomfortable with touch
use verbal directions rather than touch, for example, when directing students to an area
use the above approach with activities such as dance, sport, music or drama
make sure the physical contact is appropriate to the activity
students must not be left in a distressed state for long periods. Parents need to be contacted.

Cultural Protocols and Appropriate Physical Contact
All Mount Alexander College DET employees, volunteers, visitors and contractors need to be aware that:
 some cultures and religions disapprove of physical contact between adults and children, especially if
the adult is a male and the child is female
 some students from other cultures may have backgrounds of severe trauma
 it is usual for Aboriginal and Torres Strait Islander children to touch an adult to communicate a need
rather than to express it verbally
 some cultures including Aboriginal and Polynesian children prefer not to make direct eye contact.
Use of physical contact for the purposes of health and safety at the school
DET employees may make legitimate use of physical restraint if all non-physical interventions have been
used unsuccessfully and as a last resort in the following situations:
-

A student or adult’s safety is threatened
A student is attacking another student
A student is posing an immediate danger to themselves or others
It is the teacher’s duty of care to protect students from risks of injury

Teachers need to keep talking to the student throughout the incident.
If it is necessary to physically restrain a child for safety reasons, grip clothing rather than the body
wherever possible.
Inappropriate Physical Contact
All DET employees, volunteers and contractors are prohibited from:
 using any form of corporal punishment/physical discipline. This includes spanking, slapping, pinching,
hitting, tapping, poking or any other physical force as retaliation or correction
 massaging a student or having a student massage them
 touching the groin, genital area, buttocks, breasts or any other part of the body that may cause
distress or embarrassment
 initiating, permitting or requesting contact including kissing, tickling, hand holding
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 inappropriate use of physical restraint including:
- force applied to the head or neck
- restrictions to breathing
- punching or kicking
- holding by the hair or ear
- confining a student in a locked room or limited space
 any physical contact in a private area of the college, or in one-on-one situations on camps, tours or
excursions.
Appropriate Physical Contact
Sport and Physical Education

Touching students is a natural part of coaching and instructing in sport. This is an important and
necessary aspect of safe and effective teaching especially in activities such as gymnastics and
demonstrating a range of games skills.
In line with a teachers’ duty of care and the community’s view of acceptable standards of
appropriate behaviour and physical activity, teachers will only make physical contact if the aim is to:
-

develop sports skills or techniques
treat or prevent an injury
meet the requirements of the sport.

Teachers will:
-

explain what the touching will be and ask for volunteers, or ask students if they mind a hands-on
demonstration approach
explain when spotting is required in programs such as gymnastics
be explicit about where contact will be made, for example, around the waist or hips
be explicit about the fact that if students need ‘catching’ for safety reasons, touching may not
proceed as planned, to ensure their safety
give students verbal instructions first and only follow up with a demonstration if the student
permits it. (Such as in throwing a javelin or ball).
minimise the need for touching.

Other Circumstances

With the permission of the student, and with prior explanation of the touching, physical contact may
occur in the course of:
-

music, drama or dance demonstrations
administering first aid

 Physical contact is acceptable in a non-intrusive from such as:
- shaking hands or a pat on the back or upper arm when congratulating a child. Positive
reinforcement with encouraging words should accompany this.
- a hand on the upper arm or upper back to comfort a student who is experiencing grief and loss
or distress.
Appropriate Physical Contact with Children with Additional Needs or Disabilities

Students with diagnosed conditions may engage in a much wider range of physical behaviours towards
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DET employees and other students as a result of their condition. Staff may need to engage in more
physical contact as a means to their duty of care.
Staff may need to:
 be more thoughtful about their physical contact with children with additional needs and disabilities
 be aware that these children have an increased reliance on staff to keep them safe
 involve specialised staff to set up education plans to provide strategies to support the child and
minimise the need for physical contact
 ensure children with Asperger’s have facts; a list of do’s and don’ts in relation to appropriate
touching
 assist with the toileting and personal care needs. An individual plan for these needs must have been
negotiated with parents.
Supervision of Change Rooms On and Off Site
Teachers have a duty of care, which includes the supervision of change rooms on and off site.
Teachers will:
 develop and give explicit rules about behaviour in the change room
 set a routine for going into change rooms and keep to it
 as a rule, stand at the door with their back to students. Student privacy will be respected.
 let students know when entering with the request that they cover up.
There are particular community sensitivities around male/female teacher supervision of the opposite
gender students in change rooms.
Where this is absolutely necessary, teachers will:
 make sure that students know you will need to enter the change room if there is an emergency
following a warning and advice to cover up
 choose two student representatives to report any problems in the change rooms
 call all students out if there is any disturbance
 ask a same sex teacher to enter the change room if students remain inside.
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Local Area
Mount Alexander College is located in Flemington, which is in the City of Moonee Valley. It has
many facilities that students can explore during their study in Mount Alexander College.
Look at the council’s website for useful information and extra links about their resources:
http://www.mvcc.vic.gov.au/

Libraries

In your studies, it helps to explore the local libraries as they have a vast amount of resources that
can assist you in your studies. Close by are three Moonee Valley Library branches: Ascot Vale
Library, Flemington Library and Sam Merrifield Library. You can join up with the Moonee
Valley Libraries online (www.mvcc.vic.gov.au/for-residents/libraries.aspx). Some of the
resources they provide are online learning, ebooks, audiobooks, online research databases,
online tutoring, and essay feedback.
Ascot Vale Library
165 Union Road
Ascot Vale, 3032
Phone: 8325 1990
Flemington Library
313 Racecourse Road
Flemington, 3031
Phone: 8325 1975
Sam Merrifield Library
762 Mt Alexander Road
Moonee Ponds, 3039
Phone: 8325 1950

State Library of Victoria
The State Library of Victoria is a common place for students to meet
and study. It is easily accessible from Melbourne Central Train
Station.
328 Swanston St, Melbourne VIC 3000
Open: Mon–Thurs 10am–9pm, Fri–Sun 10am–6pm
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Local Area Map
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Melbourne City Map
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Parks

Royal Park
Royal Park is in Parkville, and is a short tram ride or walk from the school. It is a large park that
includes sporting fields, walking tracks and ponds.
Fairbairn Park
Fairbairn Park, located next to the Maribyrnong River, has a series of open spaces for walking,
jogging and cycling. Dogs are able to exercise off leash here. You can also access the river front
for fishing and canoeing activities.
Aberfeldie Park
Located beside the Maribyrnong River, is a popular park with walkers and fitness groups.
Queens Park
Queens Park is a small retreat from the busy streets nearby. It is a popular park, featuring a rose
and sunken gardens.
Maribyrnong Park
Maribyrnong Park is a large reserve that borders the Maribyrnong River. The park features two
sports fields and it also has an excellent path network for walking and cycling to surrounding
areas.
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Shopping Centres

Highpoint Shopping Centre
120-200 Rosamond Rd,
Maribyrnong VIC 3032
(03) 9318 1699
Mount Alexander College uniform is
purchased from LOWES which is
located in Highpoint
Moonee Ponds Central
Shopping Mall
Moonee Ponds VIC
(03) 9370 5411
Open until 5:30 pm
Showgrounds Village
Shopping Mall
Ascot Vale VIC
(03) 9376 7430
Open until 12:00 am
DFO Essendon
Outlet Mall
Essendon Fields VIC
(03) 9937 7222
Opens at 10:00 am
Melbourne Central
Shopping Mall
211 La Trobe St, Melbourne VIC 3000
Opens at 10.00am
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Swimming pool

Kensington Community Recreation Centre
Address: Cnr Kensington Rd & Altona St, Kensington VIC 3031
Phone: 9376 1633
Ascot Vale Leisure Centre
Address: Corner Epsom and Langs Roads, Ascot Vale
Phone: 9375 3411
Queens Park Swimming Pool
Address: Corner Pascoe Vale Road and The Strand, Moonee Ponds
Phone: 9375 3651

Safety
Safety points to remember
 Keep your emergency card with you at all times.
 Be able to give your full name, address and telephone number, if required.
 Do not give out your friend’s number without permission.
 Do not send sexy pictures of yourself or others to your friends via mobile phone or online.
Once pictures are sent via mobile or posted online, you no longer have any rights to the
image or file; it is free for anyone’s use.
 Never accept lifts from people you do not know, or go anywhere with people you do not
know.
 Do not go out alone at night. Travel in groups and always have a mobile or point of contact.
 Never accept food or drink that you have not seen prepared for you.
 Sexual assault is sexual activity that a person has not agree to.
 Keep your personal belongings safe and secure at all times.
Legal points to remember
 It is illegal for you to purchase cigarettes and alcohol under the age of 18 years old. It is
illegal for someone over the age of 18 years old to purchase cigarettes or alcohol for anyone
under the age of 18.
 It is illegal to be in a sexual relationship with someone who is under the age of 16 years old.
 It is illegal to travel on public transport without a valid ticket.
 A driving learner’s permit from overseas cannot be used to drive in Victoria. You can apply
for a learner’s permit at 16 years old, but there are strict rules once you have passed your
test.

School Information
Mount Alexander College
167-175 Mount Alexander Road
Flemington
Victoria, 3031
Phone: (03) 9376 1622
Fax: (03) 9376 5232
Email: mount.alexander.712@edumail.vic.gov.au
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Website: www.mountalexandercollege.vic.gov.au
Department of Education and Training Overseas Student Provider Code: 00861K
Melways reference: Map 29 A11

Academic Programs
Your Learning, Your Choice.

Mount Alexander College is a safe and caring school with friendly students. Students enjoy a
positive learning environment that fosters leadership skills and encourages students to be
successful. The onsite English Language Centre provides a supportive program for students’
initial English studies, allowing a seamless transition into mainstream classes. The strong
pastoral care program at the school ensures the welfare of international students.
We offer over 100 subjects and choosing the right one for you can be challenging. Our subject
handbook is designed to help you to make the best decision for your learning. Each learning area
has its own page, which sets out the pathways for learning and the entry, above entry and VCE
offerings.
There is a broad range of subjects within each area that you can choose from. Read the
descriptions closely, talk them over with your family and decide on a course of study that is
going to best suit your needs.
You can find the Subject Handbook through Compass under School Favourites, or by going to
the Google site: www.sites.google.com/mountalexandercollege.vic.edu.au/subjecthandbook/

Can I Study My Language?

All International Students may also study their first language, with Victorian School of
Languages (VSL).
VSL offers many languages with classes running on a Saturday morning. There are many
campuses of VSL around Melbourne, and you can choose the closest to your residence. If you
would like to study an additional language we can arrange your enrolment for you.

Book Purchasing
Our booklists are available through OfficeMax (officemaxschools.com.au). On their website you
will need to enter our school name (Mount Alexander College) and the case-sensitive password
3YX3U.
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Homework

Homework is an important part of the learning process for all students at Mount Alexander
College. There are many benefits that flow from completing regular, relevant homework.
Homework helps students develop sound study skills and habits. By undertaking regular
homework, students develop self-discipline and valuable time management skills, and begin to
take responsibility for their own learning.
The school’s homework policy is on the school website, but a guideline of the expected
homework hours is:
 Years 7-9 – 45 to 90 minutes per day
 Years 10-12 – 90 minutes to 3 hours per day.

Sample Above Entry Timetable

VCE Course Programs
Mount Alexander College delivers an extensive VCE program that allows students to tailor their
course to a broad range of interests and potential pathways. In addition to the VCE subject
offerings listed, we are also able to provide access to a significant number of VET options
through our involvement in the Inner Melbourne VET Cluster. The IMVC is a unique
partnership of 50 schools located in the inner Melbourne region, who have formed a collegial
association to build the connection between academic learning and vocational training. The
IMVC provides a central service to ensure quality management of programs.
The majority of VCE students study six subjects (12 units) in Unit 1 and 2 at Year 11 and five
subjects (10 units) in Unit 3 and 4 combinations at Year 12. Some students are permitted to
enrol in a Unit 3 and 4 subject in Year 11. This enables you to have an extra Unit 3 and 4
sequence over the two years of your VCE adding a small bonus (10% of your lowest study score)
to your ATAR. It should be remembered, however that most students do better in Year 12
subjects when they are in Year 12 (and a year older) and the majority of your ATAR comes from
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your performance in English (or EAL or English Language) and your next best three.
Some subjects can be taken at a Unit 3 and 4 level without having completed Units 1 and 2. You
can discuss this at Course Counselling. Acceptance into a Unit 3 and 4 subject is not automatic.
You will only be permitted to take this on if you have an excellent work ethic and a high overall
level of performance.
If you have completed a VCE subject during Year 10, the minimum requirement to move onto a
Unit 3 and 4 of that subject in Year 11 is 70% for the mid-year exam and passing all your SACS
without resit.
VCE and VET Units offered at Mount Alexander College
English
English Language
English/EAL
Literature

Humanities
Business Management
Global Politics
Legal Studies
Philosophy
The Arts
Drama
Music
Studio Arts

Health and Physical
Education
Health and Human
Development
Physical Education
Science
Biology
Chemistry
Physics
Psychology

LOTE
Chinese Second Language

Mathematics
Further Mathematics
Math Methods
Specialist Maths
General Maths
Technology
Computing
VET Subjects
Sports & Recreation
MAC Football Academy
Music
Digital Media

Sample VCE Timetable
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VCAL Program
What is VCAL?
The Victorian Certificate of Applied Learning (VCAL) is a senior secondary certificate designed
for Year 11 and 12 students. VCAL Learning programs focus on applied learning, aiming to give
students core skills and skills that are important for further education, training and work. At
Mount Alexander College, students completing a VCAL program must undertake a VET course
and structured work placement as part of their studies.
Who should consider doing VCAL?
Students looking at pursuing a career in trade related areas i.e. automotive, carpentry,
hairdressing and hospitality might gain more benefit from completing VCAL rather than VCE.
Students who do not require an ATAR score to achieve their chosen career may also benefit from
the VCAL program.
At Mount Alexander College, the VCAL provides an accredited program in the following four (4)
compulsory strands.
1. Work Related Skills
Develop employability skills, knowledge and attitudes valued within the community and work
environments as preparations for employment.
2. Literacy & Numeracy Skills
Develop literacy skills and knowledge to allow effective participation in the main social contexts
of family, education and training and community and civic life.
Develop numeracy skills that build a critical awareness of the link between mathematics and the
real world.
3. Personal Development Skills
Develop and recognise learning that is valued within the community. There is a particular focus
on the 21st century skills, particularly the ability to set and meet high standards and goals for
one’s self and others.
4. Industry Specific Skills
Develop industry knowledge and skills in a specific employment area.
Pathways from VCAL
Successful completion of VCAL will allow students to continue into:
 employment
 TAFE courses
 apprenticeships or traineeships.
VCAL Partnerships with MAC
 Kangan Institute
 Victoria University
 William Angliss
 Swinburne University
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VCAL Course Programs
After students have successfully completed the VCAL requirements, they will get:
 a VCAL certificate
 Statements of Attainment listing accredited units and courses completed.
At Mount Alexander College, students are expected to complete a Senior VCAL by the end of
their Year 12 year.
There are three award levels of the VCAL certificate:
 Foundation
 Intermediate
 Senior.
The certificate selected depends on the overall level of the subjects and courses selected, and will
be determined through the course counselling process. As a guide, the table below indicates how
existing VCE, VET or Further Education (FE) courses generally alighn with VCAL levels.
Students should explore their own ideas and aspirations and with the assistance of the Pathways
Leader discuss a course directly relevant to their needs. The VCAL Certificate can be tailored to
suit a specific career direction.
Structured Workplace Learning
As a compulsory component of the VCAL program, students must undertake a Structured
Workplace Learning (SWL) placement. The SWL placement is a recognised agreement between
the student, their parents or carers, the employer and the school, and paperwork must be
completed in this regard. The SWL placement must be commensurate with the student’s chose
VET pathway. For instance, a VET Building & Construction student could complete a placement
working under the guidance of a builder.
The VCAL timetable is flexible in that it provides a day during the week whereby a student can
undertake a SWL placement. Students must complete at least 25 days of SWL each year, but the
expectation is that students will attend SWL each week to help them build a valuable networking
opportunity with their employer.
Assistance in finding placement can be provided by the school. The SWL placement can also be
counted towards a Traineeship or an Australian School-Based Apprenticeship.
The Year 12 students should begin their structured work placement by early March. The Year 11
students should have their structured work placement positions before the end of first term. The
Safety @ Work modules (General & Industry specific) must be completed before the students
commence their structured workplace learning placement.
VCAL Outcomes
VCAL provides a practical work-related experience and a qualification that will be recognised by
TAFE institutes and employers. Together these help students move from school into work, an
apprenticeship or traineeship and/or further training at TAFE.
Students studying the VCAL at Senior Level who then become interested in going on to
university, should check with Careers and Pathways as some universities will consider students
with a VCAL Senior certificate for admission.
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However, entry straight from school is not the only route into university. Some people study a
VET course at TAFE, perhaps leading to a Diploma or Advanced Diploma, and then decide that
they would benefit from a university course. VCAL would be a good start along this pathway.
VCAL Units Offered
Literacy Skills Unit

Intermediate
 Literacy Skills Intermediate Reading and
Writing Unit
 Literacy Skills Intermediate Oral
Communication Unit
Senior
 Literacy Skills Senior Reading and Writing
Unit
 Literacy Skills Senior Oral Communication
Unit
Personal Development Skills (PDS) Units
PDS Foundation Unit 1
PDS Intermediate Unit 1
PDS Intermediate Unit 2
PDS Senior Unit 1
PDS Senior Unit 2
Work Related Skills (WRS) Units
WRS Intermediate Unit 1
WRS Intermediate Unit 2
WRS Senior Unit 1
WRS Senior Unit 2
Skills for Further Study Senior
Senior
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Numeracy Skills Unit

Senior
Senior Numeracy Skills Unit
Senior Advanced
Senior Advanced Numeracy Skills Unit
VET Programs
Acting
Applied Fashion & Design
Automotive Technology
Building & Construction
Business
Community Services
Dance Electrical
Engineering
Food Processing (Baking)
Furnishing
Hair
Beauty Hospitality
Information Technology
International Freight Forwarding (School Based
Traineeship) – Year 12 students only
Laboratory Skills
Media
Music
Picture Framing
Plumbing
Small Business Management
Signage (Sign Writing)
Sport & Recreation Fitness Focus
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Sample VCAL Timetable
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Co-curricular Activities

Our co-curricular programs enrich the learning and wellbeing of all our students. All students
have the access and opportunity to participate in the many camps, clubs, international
programs, Melbourne City Football Club, music lessons and bands, and sporting events – social
and competitive. Students at MAC also have the opportunity to be involved in many other cocurricular programs. These change every year as they are adapted to best suit the cohort of
students, and the subject electives chosen. These co-curricular activities cover a number of
different disciplines.
The Arts and Technology Festival
MAC is committed to developing the whole child and recognises the importance of the arts and
technology. We hold an Arts and Technology Festival that brings together students from the
arts, technology, music and the Writers Hub class. The students showcase their work through
performances in music, drama performance or slam poetry, demonstrations in technology and
art exhibitions.
Science Workshops and Shows
Our science students all have the opportunity to run the Primary Science Workshops for the
local primary schools. They are supported by the science teachers in their preparation for the
events, which run throughout the year. The workshops are held at MAC as well as being taken to
the local primary schools. The science team also put together a Science Spectacular which is run
for the community during National Science Week each year. They have also ran highly
successful science shows at local community events.
School Production
The school has a school production every alternate year. In 2017 the school performed Alice
Dreaming, and in 2015, the school performed The High School Musical.
Drama Workshops
In addition to the school production, we also provide our drama students opportunities to run
workshops at the local primary schools. The drama students attend performances and
workshops for their own development.
Literacy Extension
MAC seeks opportunities for students who are keen writers. In 2016 artist in residence Sukhjit
Kaur Khalsa ran a successful poetry slam competition and will be returning in 2017 to prepare
our students for the Poetry Aloud slams, the finals of which take place at the Melbourne Writers’
festival. We have partnered with the 100 Stories Project in 2017 to write, edit and produce a
work of fiction. Students also have the opportunity to attend the Melbourne Writers’ Festival.
Competitions
The school regularly recommend students to participate in competitions in a wide range of
learning areas including: maths, science, art, writing and technology.
Local partnerships
The school uses partnerships with organisations to develop our students. Being only 4km from
the city we actively engage in existing enterprises wherever possible across all subject areas.
Some of these include the Arts Centre, ACMI, Footscray Community Arts Centre, Melbourne
University and Latrobe University.

This handbook is designed to help you during your school life at Mount Alexander College. Please keep it
in a safe place.

Other co-curricular activities include:
 Act Up!
 Active Girls
 Amime
 Basketball
 Breakfast Club
 Camps
 Chess Club
 Choir
 Console Tournaments
 Dance
 Debating
 Electric MAC Orchestra
 Film Making
 Gamemakers
 Gaming
 Girls Group
 Havin’ A Yarn
 Homework Club
 Jazz Band
 K-Drama
 Music
 Respectful Relationships
 Retro Gaming Lounge
 Soccer Clinic
 STEM Primary Science
 Volleyball
 Wellbeing
 Zootopia

Compass

You will be given access to Compass once you start. Your teachers will communicate to you
through Compass and they may assign work for you when you are absent. It is important that
you check Compass every day. It is a good idea for you and your parents or guardians to
download the app.
Parents and guardians are also given access to Compass and should access it on a regular basis
to:
 see reports
 report absences
 email teachers
 see your assigned tasks
 see your teacher’s feedback to your task.
There is Chinese Compass user guide available through Compass.
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Principal Team

Principal
Mr Wayne Haworth

Acting Assistant Principal
Ms Megan Rawlins

Acting Assistant Principal
Mr Adam Cribbes

School Facilities

Mount Alexander College has many great facilities to take advantage of in class, at lunchtime,
and before and after school:
 wireless connection throughout the school
 state-of-the-art science laboratories
 arts and technology study areas
 personal training gym
 careers centre
 student café
 Resource Centre
 canteen.

Canteen

The canteen is open at recess and lunch. You can order a hot meal at the beginning of each day
to collect at lunch. There are also microwaves available in the Resource Centre to heat food from
home.
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Gymnasium

Mount Alexander College has a dynamic sports program to encourage
students to stay fit when they are not in class. There are activities
throughout the week during lunch and after school.
We also have a newly furbished personal training gym that is open to
all students and staff throughout the week.
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IT Helpdesk and Support

The IT Helpdesk and Support is located in the Resource Centre. See Mr Craig Draycott if you
have any computer or internet problems.

Resource Centre
The Resource Centre is the social hub of the
school. It is open from 7.30 am until 4.30 pm,
Monday to Friday. The Resource Centre is a
large, bright, airy space for students to relax,
read, chat and study.
Students have access to the Resource Centre café
style area to relax in, eat their lunch, socialise or
spend time with homework or revision. There is
access to microwaves, sandwich makers, a
refrigerator and café seating. Breakfast is
provided every morning before school.
The Resource Centre supports the learning program within the school by providing space for
students to spend their quiet study time, and promoting reading for all levels. The staff guide
student’s use of the library and the internet for research. There is access to computers and
reading material in the Resource Centre. There are also comfortable leather couches, tables and
chairs, diner booths and table tennis.
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School Map
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School Houses
You will be placed in one of the four school houses when you start at the school. You will also be
place in a mentor group and will meet with your mentor leader every morning. Your mentor
group will be with other students from your school house.

House Leaders

Apollo House Leader
Mr Konrad Sosnowski

Artemis House
Leader
Mr Matthew Kilfoyle

International Student Program Orientation Handbook

Athena House Leader
Ms Elizabeth Tran
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School Uniform

School uniform is compulsory at Mount Alexander College. It is important that you wear the
correct uniform to and from school everyday. You are representing the school when you are
within the community and correct uniform plays a vital role with how the school is distinguished
within our community. Please refer to your student diary for more information regarding Mount
Alexander College Uniform.

Student Led Conferences

We value interaction with our parent community and prioritise a number of opportunities to
work with parents throughout the year. Mount Alexander College has student-led conferences
early in Term 2, and Term 4. The conferences are announced on Compass and bookings can be
made with the teachers in the week before the conferences.

Wellbeing Team

Leading Teacher
Student Engagement
Lynn Bentley

Student Wellbeing
Coordinator
Carmel Nielsen

Careers & Pathways
Coordinator
Jens Boernemeyer

Youth Worker
Clarke Mitchell

Lynn Bentley leads Mount Alexander College’s wellbeing team, which includes a youth worker,
careers and pathway coordinator, school nurse, psychologist, counsellor, drug and alcohol
counsellor, doctor and nurse practitioner. The primary goal of team is to ensure students feel
safe, engaged and connected at school. If you need to make an appointment to see any member
of the wellbeing team, see your Head of House.
Students see the counsellors as independent adults with whom they are able to talk things over.
Typical situations include personal matters such as family break-ups, relationship problems,
anxiety states including “exam nerves”, panic attacks, abuse, homelessness, peer pressure,
mental health issues, drug and alcohol use, death and grieving, depression, dreading coming to
school, thoughts of suicide, controlling frustration and anger, losing motivation about
schoolwork, or not being able to concentrate. Students concerned that they have learning
difficulties can also seek an intellectual assessment.
Our wellbeing staff helps with referral to other agencies if required. All discussions with
wellbeing staff are confidential, providing there is no risk of harm to the student or to others.
Sexual, physical or verbal abuse, or neglect by a primary caregiver, requires a breach of
confidentiality due to mandatory report. If this happens, generally a wellbeing staff member will
discuss this with the student in advance to let them know the expected outcomes from such a
referral.
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Respectful Relationships

The school runs the Respectful Relationships program for all students. The program develops
students’ social, emotional and positive relationship skills. Efforts to promote social and
emotional skills in young people have been shown to improve health related outcomes and
subjective wellbeing and reduce antisocial behaviours. The program will also include Health
Education sessions with the school nurse, Jane Altermatt.
The program includes eight topics on social and emotional learning:
1. Emotional Literacy
2. Personal Strengths
3. Positive Coping
4. Problem Solving
5. Stress Management/Safer Socialising
6. Help Seeking/Peer Support
7. Gender and Identity
8. Positive Gender Relations.

Onsite Doctor and Nurse

Mount Alexander College has an onsite doctor and nurse for the students. They are at the school
one day a week. If you need to see the doctor or nurse, you can speak to someone in the
Wellbeing team.
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Student Code of Conduct

Introduction
Mount Alexander College aims to achieve a cooperative working environment in which all
members of the college community uphold the values of respect, excellence, community,
engagement and integrity. There is also an expectation that empowerment is increasingly
demonstrated in a positive contribution to the school and wider community.
The school emphasises a positive code of behaviour through clearly articulated expectations and
staged breach consequences, which apply to everyone equally. It seeks to develop responsibility
in students for their behaviour, and an awareness of the consequences of undisciplined
behaviour. Its effective implementation relies on the cooperation of the school and parents.
Student Behaviour Expectations
The rights and responsibilities of all students and teachers underpin MAC’s behaviour code.
Students are expected to commit to the demonstration of:
Mutual Respect - always and everywhere
Aspiration - striving for excellence
Contribution - to the school, the local and global community
in the school, in the community and in the online community.
In demonstrating Mutual Respect students will:
 respect their learning and the learning and opinions of others
 be prepared for classes
 respect the environment by contributing to its safety and cleanliness
 respect all property and equipment
 wear the full school uniform correctly
 represent the school with pride and professionalism
 be considerate and courteous on public transport
 behave safely, attending to their needs and those of others
 be a safe, responsible and ethical online citizen
 respect the privacy of others online
 use digital technologies with dignity, care and respect for myself and others.
In demonstrating Aspiration students will:
 seek assistance and feedback when necessary
 do their best and keep trying
 use time effectively
 set specific, measurable, achievable, realistic and timely (SMART) goals and aim to
succeed
 take initiative
 demonstrate and uphold the school values
 support the needs of others
 be a good role model in the community
 use the internet and electronic devices to support their learning
 use digital technologies in a collaborative and innovative manner.
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In demonstrating Contribution students will:
 make positive contributions and participate in school activities
 be friendly and supportive to others
 take up leadership opportunities
 embrace opportunities to access learning
 take learning risks and try things out
 Encourage and support the school community
 Volunteer in the community
 Support community events
 Contribute to those in need
 Contribute to the world-wide-web in a positive and ethical manner
 Report in appropriate, disrespectful or hurtful use of digital technologies.
Consequences for responsibility breaches
When students do not meet expectations for engagement, attendance and appropriate
behaviours, a staged response is implemented consistent with the consequences outlined below.
Behaviour management policies are based on principles of procedural fairness and restorative
practices.
A staged response
Teachers manage student behaviour in their classrooms by implementing negotiated
expectation and consequence plans. In some classes, including Science, Food Technology,
Maker’s Workshop, all technology classes and Physical Education, special conditions relating to
safety are involved.
Are you ready to learn?
The following procedure will be followed in all classrooms:
 Students off task are asked: ‘What are you doing?’ ‘What should you be doing?’ They are
reminded to get on task.
 Warning 1 and advised the next warning will involve a request to move.
 Student asked to move to another seat to complete the task individually
 Instruction repeated if necessary
 Exit Slip - student sent to the House Office and relocated to a Stable Classroom
 Student completes a Reflections Sheet and returns it to the Head of House at the next
break. The matter is discussed.
 Student to have a restorative discussion with the classroom teacher within 24 hours or
before returning to class.
In the yard, teachers actively supervise the student cohort and enforce the policies of the school
and the Student Code of Conduct. They issue warnings, impose on-the-spot consequences or
recommend a college detention.
When necessary, teachers refer incidents to the relevant Head of House outlining inappropriate
behaviour and how the behaviour has been managed. Discussion will take place about the best
course of action for the individual or groups of students. This could involve a punitive
consequence and/or restorative process.
When necessary:
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a formal conference involving key stakeholders and a convenor will be conducted
a Student Support Group will be created to devise strategies and approaches to
address the behaviour. This may include the support of specialist services and
external agencies. An individualised timetable may also be considered for individual
students.
Students are expected to accept the consequences that follow unacceptable behaviour as part of
their learning experience.
-

Sanctions
When students break school or classroom rules, disciplinary action will occur commensurate
with the nature and severity of the breach. These may include one or more of the following:
- a warning
- detaining the student at recess, lunchtime or after College
- setting appropriate work related tasks
- confiscation of banned items
- paying for the repair or replacement of damaged items
- parent contact - phone contact and/or Student Support Group
- college detention
- removal of student from class
- removal of extracurricular activity privileges
- referral to Head of House, Assistant Principal, Principal as appropriate
- internal suspension
- external suspension
- expulsion
Chronic Misbehaviour
Where a student's behaviour continues to be unsatisfactory, the teacher will discuss the matter
with the Head of House concerned, who will counsel the student. If the student's behaviour still
fails to improve, the Head of House may contact the student's parents.
After consultation with parents, a student may be placed on a conduct card or given one or more
days of internal suspension.
For cases of chronic misbehaviour or serious offences such as fighting, bullying, use of obscene
language, vandalism, theft, etc. the principal may suspend the student from attendance at
college for one or more days.
If a student has been suspended from school for more than 10 college days during the year a
Ministry of Education Inquiry will be held.
Strategies are aligned in accordance to the Student Engagement Guidelines, 2009 to support
and engage students within their learning environment.
Other strategies may include:
 involving the managed individual pathways or careers coordinator
 tutoring/peer tutoring
 mentoring and/or counselling
 developing individualised flexible learning, behaviour or attendance plans
 providing broader educational programs, for example experiential learning, work
education, camps/outdoor education/creative arts
 involving community support agencies.
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Related Policies
Student Engagement and Inclusion
Student Behaviour
Bullying and Harassment
Ratified by School Council: 01/05/2017
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MAC Expectations Matrix
In classrooms and in the school
grounds, I will:

M
Mutual
Respect
Always and
everywhere

A
Aspire
Strive for
excellence

C
Contribute
To school,
local and
global
community

 respect the learning and opinions of myself
and others.
 respect my own learning by ensuring that I
am prepared for my classes.
 respect the environment including moving
safely and picking up and disposing of litter
appropriately.
 respect all property, equipment and
belongings.
 respect myself and the school by wearing
the school uniform correctly
 seek assistance and feedback when needed.
 always try to do my best and keep on
trying.
 use my time effectively.
 set SMART Goals (Specific, Measurable,
Achievable, Realistic and Timely) and aim
to succeed.
 take initiative.

 make positive contributions and participate
in school activities.
 be friendly and supportive to others.
 take up opportunities for leadership roles
and positions.
 embrace opportunities to access learning.
 take learning risks and try things out.
 encourage and support the school
community.
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Out in the community, I will:

 represent the school community with pride
and professionalism by wearing the
uniform as expected, being considerate on
public transport and being courteous to
all.
 behave in a safe and orderly manner
looking after myself and others.

 demonstrate and uphold the school’s
values.
 support the needs of others.
 be a good role model within the community

 be a safe, responsible and ethical on-line
citizen.
 in my online communications, be
respectful of the privacy of others.
 use digital technologies with dignity, care
and respect for myself and others

 use the internet and electronic devices as a
resource to support my learning.
 use digital technologies in a collaborative
and innovative manner.

 contribute to the world-wide-web in a
positive and ethical manner.
 report inappropriate, disrespectful or
hurtful use of digital technologies.

 volunteer in my community.
 support community events.
 contribute to those in need.
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Student Visa Conditions

The Department of Immigration issues visas for all international students in Australia. Student
visas carry the following conditions:







You must be enrolled in a fulltime course.
Mount Alexander College expect you to attend school every day. If you are ill, you must let
Ms Li know.
You must notify Mount Alexander College of your address in Australia within seven (7) days
of arrival. You must notify Mount Alexander College of any changes to your address within
seven (7) days.
You cannot change schools in the first six (6) months. If your course is less than six (6)
months, you must study the full duration of the course before changing.
You must maintain your overseas student health cover (OSHC) at all times while studying in
Australia
If you have to extend your studies in Australia, or you want to do some travelling before you
return to your home country, you must apply for an extension to your visa, or apply for a
new visa.

What are the visa conditions I must follow?
As an international student, you must be careful to follow all the visa conditions that have been
set for you by the Department of Immigration on your Student Visa 571.
Students with a 571 visa will receive permission to work with their visa grant; however, there are
still limitations to work.

8105 Work Limitation

You cannot work more than 20 hours per week during school dates, but can work as many hours
as you like during holidays; however, you are reminded that you are in Australia primarily for
study. Work, therefore, should be considered only as an exception, not a priority.

8202 Meet Course Requirements

While you are enrolled in our school, your attendance must not fall below 80%. You must always
provide a medical certificate when you return to school. Although a medical certificate is
necessary, it is still counted by the Department of Immigration as an absence and contributes to
your absences. If you attendance falls below 80% consistently throughout one term, you will be
place on a student compliance contract outlining your responsibilities at school. A copy of this
contract will be sent to your parents and to the Department of Education.
The other requirement under this condition is that you must pass all your subjects. If you do not
pass all of your subjects, or fall below 80% attendance, it is the school’s responsibility to report
you to the ISPU. You will be counselled and asked why you have been failing to meet these
conditions to see if there is something we can do to help you turn the situation around. If you
continue with absences or failing subjects, the ISPU will be informed as well as the Department
of Immigration and the unfortunate outcome may be the cancellation of your visa.

8533 Inform Provider of Address

If you or your family change the home address, telephone number, email or any other details,
you need to inform the school and your ISC immediately. It is very important that your
This handbook is designed to help you during your school life at Mount Alexander College. Please keep it
in a safe place.

information and contact details are always up to date so that the ISPU and Department of
Immigration can locate you. If you make any changes to your passport, visa, telephone numbers,
you must inform the school immediately.
Always ensure that the school has the following updated information:
 postal and/or homestay address
 mobile telephone number
 parent contact details (overseas)
 telephone number
 email
 passport and visa
 dates of department and arrival if you are going home for the holidays (subject to ISPC
approval).

8532 Under 18 - Approve Welfare

If you are under 18 years of age, your approved welfare provider will be a Department of
Immigration approved blood relative, or the school will provide welfare for you.
You must maintain accommodation, support and general welfare arrangements that have been
approved by your school. You must not change these arrangements without written approval by
the school. Visa conditions will be explained to your during the orientation program.
Please remember the Mount Alexander College rules:
 You cannot move out of your homestay or Department of Immigration approved relative’s
home when you turn 18.
 You cannot live independently when you turn 18.
 You must stay with your homestay or Department of Immigration approved relative until
your course completion date.

Some simple rules to remember
•
•
•
•
•
•
•
•
•
•

You must attend school and each class, every day.
You must not go out of school grounds during school hours. When you have a free period,
you should spend your time constructively at the Resource Centre.
You must obey all staff at the school, including principals, coordinators, teachers and other
members of staff who may give you instructions.
You must wear school uniform every day.
You must bring your books and equipment to every class.
You must attend all Mount Alexander College school wide activities, including sporting,
educational and cultural events.
No smoking, drinking or other substance abuse will be tolerated.
You must return to your home stay family every day and will need to seek permission from
the ISPC and home stay hosts if you wish to return late or stay overnight at a friend's house.
You must obey home stay rules set by your host family, keep your own room clean and tidy,
do your own laundry and clean up after yourself. Remember, your host family is not your
servant.
You must always behave in a courteous and respectful manner both in school grounds and
the local community.

How do I know if I'm not doing well in school?
International Student Program Orientation Handbook
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There are many ways we can check whether you are doing well at school and following school
rules and visa conditions. The school checks your attendance in every lesson, every day. Please
note that assemblies, sports and athletics days, excursions, information days, examinations, year
level orientation programs, are all considered school days and must not be missed as they will
contribute towards your absences.
We do frequent checks with your teachers to see that you are completing work and passing all
subjects. The school sends out reports to parents twice each year, more if necessary. Official
school reports are sent to parents at the end of every semester. There are also two student-led
conferences that are held in Terms 1 and 4. School reports will be posted out to all families by
Ms Li in Terms 2 and 4, but will also be available for you to download through Compass.

What happens if I break the school rules or visa conditions?

If you break any school rules you may be given a detention or suspension. If you continually
break rules that affect your student visa you will be placed on a work or behavioural conduct
agreement where your behaviour will be monitored. After a specified period you will be
reviewed. If your behaviour or work has not improved, the DIBP will be notified and your visa
may be cancelled. If your visa is cancelled you must return home by the specified date. Note that
if your visa is cancelled you may not be able to return to Australia for three years. Parents or
relatives are notified of all stages of disciplinary action that the school has taken.
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Visa conditions in Vietnamese
Điều kiện cấp thị thực du học của DIBP
Có thể xem điều kiện cấp thị thực hiện hành tại trang web của Bộ Di Trú và Quốc Tịch
(DIBP): https://www.border.gov.au/Trav/Stud/More/Visa-conditions/visaconditions-students
Các điều kiện áp dụng cho tất cả thị thực du học
Sau đây là bảng mô tả các điều kiện bắt buộc áp dụng cho mọi loại thị thực Du Học theo
các diện phụ dưới đây.
Điều
kiện số

Áp dụng cho
đối tượng

Mô tả

8105

Tất cả du học
sinh

Bạn không được làm việc quá 40 giờ trong vòng nửa
tháng khi khoá học đang tiếp diễn (ngoại trừ những
công việc đã được đăng ký là một phần của khoá học).
Nửa tháng có nghĩa là bất kỳ giai đoạn 14 ngày nào bắt
đầu vào Thứ Hai và kết thúc vào cuối ngày Chủ Nhật thứ
nhì.
Bạn có thể làm việc hơn 40 giờ trong vòng nửa tháng
trong những kỳ nghỉ học quy định bởi đơn vị giảng dạy
của bạn.
Bạn không được bắt đầu làm việc có lương cho đến khi
bạn đã bắt đầu nhập học tại Australia.
Bạn không bị hạn chế số giờ làm việc nếu bạn đang theo
học Thạc Sĩ chương trình nghiên cứu, hay Tiến Sĩ tại
Australia,

8202

Tất cả du học
sinh

Bạn phải đăng ký nhập học vào một khoá được đăng ký
(trừ phi bạn là sinh viên nhận học bổng của Bộ Ngoại
Giao hay Bộ Quốc Phòng, hoặc là học sinh trung học
theo chương trình trao đổi - trong những trường hợp
đó, bạn phải đăng ký học toàn phần trong khoá học hay
đào tạo của mình).
Chú thích: Một khoá học được đăng ký nằm trong Danh
Sách Đăng Ký Khối Thịnh Vượng Chung các Phân Viện
và Khoá Học dành cho Du Học Sinh (CRICOS).
Bạn phải giữ đăng ký nhập học vào một khoá được đăng
ký ở mức tương đương hay cao hơn khoá được đăng ký
trong thị thực đã cấp. Xem phần: Thay đổi khoá học
Bạn phải đạt yêu cầu điểm danh trong khoá học và đạt
kết quả học tập cho mỗi giai đoạn học theo yêu cầu của
đơn vị giáo dục.
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8501

Tất cả du học
sinh

Bạn phải có bảo hiểm y tế trong suốt thời gian ở tại
Australia.
Chú thích: Theo chính sách, bạn phải có Bảo Hiếm Y Tế
cho Du Học Sinh (OSHC).

8516

Tất cả du học
sinh

Bạn phải tiếp tục đáp ứng các yêu cầu của thị thực du
học đã cấp. Ví dụ, bạn phải tiếp tục có khả năng tài
chính đủ chi trả cho việc học tập và ăn ở tại Australia.

8517

Tất cả du học
sinh

Bạn phải duy trì sắp xếp trường lớp thoả đáng cho các
trẻ em trong tuổi đến trường đi theo bạn đến Australia
từ 3 tháng trở lên, như trong đơn xin thị thực du học
của bạn.

8532

Tất cả du học
sinh

Nếu bạn chưa đến 18 tuổi, bạn phải có chỗ ở và sự hỗ
trợ, và tình trạng chung của bạn phải được duy trì trong
thời gian ở Australia.
Để duy trì tình trạng chung, bạn phải ở Australia với:

cha mẹ hay giám hộ hợp pháp
hoặc

họ hàng đã được bổ nhiệm bởi cha mẹ bạn hay
bởi giám hộ từ 21 tuổi trở lên có nhân cách tốt
hoặc

có chỗ ở, sự hỗ trợ, và sắp xếp trông nom chung
đã được đơn vị giáo dục chấp thuận.
Bạn không được thay đổi những sắp xếp này nếu không
có giấy tờ chấp thuận của đơn vị giáo dục.
Nếu những sắp xếp trông nom chung được chấp thuận
bởi đơn vị giáo dục, bạn không được đến Australia cho
đến khi những sắp xếp này bắt đầu.

8533

Tất cả du học
sinh

Bạn phải thông báo cho đơn vị giáo dục:

địa chỉ nơi bạn ở Australia trong vòng bảy ngày
đặt chân tới Australia

nếu bạn thay đổi địa chỉ trong vòng bảy ngày từ
khi có thay đổi

nếu bạn thay đổi đơn vị giáo dục trong vòng bảy
ngày từ khi nhận thông báo điện tử xác nhận
nhập học hay một bằng chứng nhập học nào
khác.
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8535

Du học sinh học
bổng
DFAT/Quốc
Phòng

Trong khi còn ở Australia, bạn không được gia hạn thị
thực nào ngoại trừ:

thị thực bảo vệ

thị thực Du Học Sinh (diện phụ 500) được cấp
trên cơ sở được hỗ trợ bởi chính phủ Khối Thịnh
Vượng Chung hay một chính phủ nước ngoài.
Chú thích: Với điều kiện thị thực này, ngoại trừ những
tình huống vô cùng hiếm hoi, bạn sẽ không được lưu lại
Australia quá ngày cho phép trên thị thực.

8203

Tất cả công dân
Iran theo học đại
học hay sau đại
học

Bạn không được thay đổi khoá học, hay đề tài luận văn
hoặc nghiên cứu, trừ khi được Bộ cho phép sau khi Bộ
đã nhận được sự đánh giá của các đơn vị chức năng
chuyên môn Australia. Nếu bạn đang cân nhắc thay đổi
khoá học, bạn phải điền Mẫu Đơn 1221 - Bổ sung thông
tin cá nhân (PDF 290KB) và gửi tới:
Adelaide.student.centre@border.gov.au. Dòng chủ đề
của bạn phải là: đánh giá 8203/8204 (8203/8204
assessment).

8204

Tất cả công dân
Iran theo học đại
học hay sau đại
học

Chúng tôi phải cho phép thì bạn mới có thể bắt đầu hay
thay đổi:

một khoá chứng chỉ sau đại học

một khoá diploma sau đại học

một khoá thạc sĩ

một khoá tiến sĩ

một khoá bắc cầu như điều kiện tiên quyết để có
thể được chấp nhận vào một khoá thạc sĩ hay tiến
sĩ tại lớp hoặc nghiên cứu.
Bạn không được bắt đầu hay thay đổi khoá học trừ phi
chúng tôi đã cho phép và đã nhận được sự đánh giá của
các đơn vị chức năng chuyên môn Australia. Nếu bạn
đang cân nhắc thay đổi khoá học, bạn phải điền Mẫu
Đơn 1221 - Bổ sung thông tin cá nhân (PDF 290KB) và
gửi tới: Adelaide.student.centre@border.gov.au. Dòng
chủ đề của bạn phải là: đánh giá 8203/8204
(8203/8204 assessment).

Sau đây là bảng mô tả các điều kiện có thể áp dụng cho thị thực Du Học. Bạn có thể xem
các điều kiện thị thực tại VEVO.
Các điều kiện có thể đi kèm thị thực du học sinh
Số

Có thể áp dụng cho đối Mô tả
tượng

8303 Bất kỳ du học sinh nào

Bạn không được tham gia vào những hoạt động làm
gián đoạn hay mang tính chất bạo động gây hại cho
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cộng đồng Australia hay một đoàn thể nào trong
cộng đồng Australia.
8534 Bất kỳ du học sinh nào

Trong khi còn lưu lại Australia, bạn không được gia
hạn thị thực nào ngoài thị thực bắc cầu, ngoại trừ:

thị thực bảo vệ

thị thực Tốt Nghiệp Tạm Thời (diện phụ
485)

thị thực Giám Hộ Du Học Sinh (diện phụ
590).

8535 Du học sinh nhận học
bổng Khối Thịnh Vượng
Chung hay một chính phủ
nước ngoài

Trong khi còn ở Australia, bạn không được gia hạn
thị thực nào ngoài thị thực bắc cầu, ngoại trừ:

thị thực bảo vệ

thị thực Du Học Sinh (diện phụ 500) được
cấp trên cơ sở được hỗ trợ bởi chính phủ
Khối Thịnh Vượng Chung hay một chính phủ
nước ngoài.
Chú thích: Với điều kiện thị thực này, ngoại trừ
những tình huống vô cùng hiếm hoi, bạn sẽ không
được lưu lại Australia quá ngày cho phép trên thị
thực.
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Visa conditions in Chinese
DIBP学生签证条件
您可前往DIBP网站，查看当前签证条件：
https://www.border.gov.au/Trav/Stud/More/Visa-conditions/visa-conditions-students
适用于所有学生签证持有人的条件
下表详列有以下子类别所有学生签证所附带的强制性条件。
条件

适用对

编号

象

8105

所有学
生

描述

课程上课期间，学生每两周工作时间不得超过40小时(但登记作为
课程环节的工作除外)。每两周系指周一起至之后第二个周日止的
14天。
学生在教育机构安排的假期内，每两周工作时间可超过40小时。
在澳修读的课程开始上课前，学生不得从事有薪工作。
学生若申请研究类硕士或博士学位课程，则不受工作时间限制。

8202

所有学
生

学生必须始终入读一门注册课程(除非学生是外交事务部或国防部
担保的学生或中学交流学生，若属于这种情况，学生必须维持学习
或培训课程的全日制入读状态)。
注：注册课程系指在联邦海外学生教育机构与课程名录(CRICOS)
注册的课程。
学生必须在与签证注册课程层次相同或更高的一门注册课程中维持
入学状态。参见：变更课程
学生必须保持合格的课程考勤率，且在每个学习期内必须达到教育
机构规定的课程进度。

8501

所有学
生

在澳逗留期间，学生必须保持充足的健康保险。
注：根据政策规定，学生必须保持海外学生健康保险(OSHC)。
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8516

8517

8532

所有学
生

学生必须继续满足学生签证条件。例如，这表示学生必须继续拥有

所有学
生

与学生签证一同申请、并与学生在澳逗留超过3个月的学龄受抚养

所有学
生

学生若未满18周岁，在澳逗留期内，就必须保持住宿、监护和一般

足够的经济能力，支撑在澳学习生活。

人，学生必须保持足够的入学安排。

福利安排。
为维护学生的福利，学生在澳逗留期间必须与以下人士一同居住：


学生父母或法定监护人
或



学生父母或监护人指定的年满21周岁且品行端正的亲戚
或



所在教育机构批准的住宿、监护和一般福利安排。

未经教育机构事先许可，学生不得改变福利安排。
若学生福利安排已获所在教育机构批准，学生在福利安排开始实施
前，不得前往澳大利亚。
8533

所有学
生

学生必须向所在教育机构告知：


抵达澳大利亚七日后，告知学生在澳居住的住址



若更改住址，则应在更改后七日内通知



若更换教育机构，则应在收到电子确认函或入学证或入学证
明后七日内通知。

8535

澳外交
贸易部/
国防部
担保学
生

在澳逗留期间，学生无权获得其他实质性签证，但以下签证除外：


保护签证



基于联邦政府或外国政府提供支持而颁发的学生签证(子类
别500)。

注：这项签证条件的规定是，除极少数情况下，学生不可能在签证
日期后仍旧在澳逗留。
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8203

攻读高

除非移民部在获得澳主管部门的评估后予以同意，否则学生不得更

教课程

改学习课程或论文或研究课题。学生若考虑更换论文、专业或研究

或研究

课题，就必须填写表1221——个人补充详细信息(PDF 290KB)并递

生课程

交至Adelaide.student.centre@border.gov.au。学生必须在标题栏

的所有

注明“8203/8204评估”。

伊朗学
生
8204

攻读高

必须在经由我们批准同意后，学生方可开始或更换：

教课程



研究生证书课程

或研究



研究生文凭课程

生课程



硕士学位课程

的所有



博士课程

伊朗学



作为硕士或博士学位学习或研究课程先决条件的桥接课程。

生

除非我们已批准同意并由我们取得澳大利亚主管部门的评估，否则
学生不得开始或更改课程。学生若考虑更换课程，就必须填写表
1221——个人补充详细信息(PDF 290KB)并递交至
Adelaide.student.centre@border.gov.au。学生必须在标题栏注明
“8203/8204评估”。

下表详列出某类学生签证可能附带的条件。学生可前往VEVO查询自己的签证条件。
学生签证可能附带的条件
编号

适用对象

描述

8303

任何学生

学生不得参与任何破坏或暴力危害澳大利亚社会或澳大利
亚社会团体的活动。

8534

任何学生

在澳逗留期间，学生无权获得其他实质性签证，但以下签
证除外：


保护签证



毕业生临时签证(子类别485)
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8535

学生监护人签证(子类别590)。

联邦或外国政府

在澳逗留期间，学生无权获得其他实质性签证，但以下签

担保的学生

证除外：


保护签证



基于联邦政府或外国政府提供支持而颁发的学生签
证(子类别500)

注：这项签证条件的规定是，除极少数情况下，学生不可
能在签证日期后仍旧在澳逗留。
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Fairwork Australia Ombudsman
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Travelling to and from school
If you live close enough to your nominated campus, you may be able to walk or ride a bike to
school. Please familiarise yourself with the local area and your surroundings before you start.
Ask someone you are living with to walk with you before you start school, so you can learn the
way and avoid getting lost.

Public Transport Victoria
Your main source of transport will be public transport (bus, train and
tram). It is important that you get to know the public transport
website (www.ptv.gov.au).
There is also an app (PTV) that you can download on your phone or
device. You will be able to look up all three modes of transport on this
and find your quickest route to your destination.

myki
To travel on the public transport in Melbourne you will need a myki card. As long as
you are under 18 years old, you can purchase a child myki for $3. You can get a myki
card from most train stations, post offices and some newsagents. You can choose
between myki Money or myki Pass.
Myki Money allows you to travel anywhere at any time. Myki Pass is cheaper if you
are travelling regularly in a particular zone(s). You can buy a myki pass that lasts a
week to a year. Myki Money gives you greater flexibility.
Once you have a card you will need to register it, then put money on it.
It is best to register your myki online (www.mymyki.com.au). That way if you lose
your myki you can cancel it and not lose the money on it.
You are also able to recharge, or ‘Top Up’, your myki online, or at any of the Top Up
machines that are at most train stations.

Touch On, Touch Off

You must always travel with your myki, and use it by touching on and touching off each time you
travel. If you don’t, you will be fined.
At the train stations there are machines for you to touch on and off with your myki. For trams
and buses, the machines are on the tram and bus.

Trams and Trains

Trams and trains will most likely be your main form or transport.

Trams

There is a free tram zone in the CBD of Melbourne (map on following page). The tram route that
goes along Mount Alexander Road is Route 59. This tram passes the school, and is the most
likely tram that you will use. The map of the Melbourne tram routes follows.

Trains

There are two train lines that are near the school: Upfield line and Craigeburn line. The closest
trains are: Flemington Bridge Station on the Upfield line, and Newmarket Station on the
Craigeburn line.
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Tram Network Maps
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Train Network Map
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Glossary
DIBP

Department of Immigration and Border Protection (formally DIAC)

DET IED

Department of Education and Training International Education Division

ISPU

International Students Program Unit

ISC

International Students Program Coordinator

DET

Department of Education and Training

EAL

English as an Additional Language

VCE

Victorian Certificate of Education (Years 11 and 12)

Homestay

Family nominated by Mount Alexander College that you live with

Welfare

Looking after your health, homestay, happiness and general well-being

VSL

Victorian School of Languages

WwCC

Working with Children Check (verification of criminal record check for people
in child-related work)

VCAA

Victorian Curriculum and Assessment Authority
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Useful Links
FAQ’s for schools –
http://www.study.vic.gov.au/en/faq/Pages/default.aspx

ISP Resources –
http://www.education.vic.gov.au/school/teachers/management/Pages/internationalstandards.aspx

Pre-departure guide/handbook/Orientation info
Student Obligations
https://www.study.vic.gov.au/Shared%20Documents/en/DependantApplicationTermsConditionsPolicies.p
df
https://internationaleducation.gov.au/Regulatory-Information/Documents/esosstudentfactsheetv4%20%20Final%20clean%20copy.pdf

Public transport info:
www.ptv.vic.gov.au/

Information about Melbourne/Victoria:
https://whatson.melbourne.vic.gov.au/Pages/Home.aspx

Information about Australian culture and customs:
www.movingtoaustralia.com.au/australian-culture/

Legal services (advice):

 http://www.lawstuff.org.au/ (this is the young people one)
 www.australia.gov.au/information-and-services/public-safety-and-law/legal-aid,
 https://www.accc.gov.au/consumers/consumer-protection)

Healthcare / general safety information / Pedestrian safety:

 www.vicroads.vic.gov.au/safety-and-road-rules/pedestrian-safety/children-and-pedestrian-safety
 www.healthcareaustralia.com.au/
 https://www.studyinaustralia.gov.au/english/live-in-australia/health-and-safety
 https://bullyingnoway.gov.au/),

Employment rights:

 www.studymelbourne.vic.gov.au
 https://www.fairwork.gov.au/how-we-will-help/templates-and-guides/fact-sheets/rights-andobligations/international-students
 http://www.lawstuff.org.au/

Child safety
Information for parents and students including translated resources
https://www.education.vic.gov.au/school/parents/health/Pages/sexualassault.aspx
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167-175 Mount Alexander Road
Flemington
VIC 3031
Phone: (03) 9376 1622
Fax: (03) 9376 5232
Email: mount.alexander.712@edumail.vic.gov.au
Website: mountalexandercollege.vic.edu.au

Department of Education & Training
CRICOS Provider Code: 00861K
Provider Name: Department of Education and Training
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