
 
 
 

POLICY 
 

________________________________________________________________________________________ 
 

Student Behaviour 
 

Rationale 
Mount Alexander College is committed to providing a safe, supportive and inclusive learning environment. 
This requires all community members to practice the college value of mutual respect – always and 
everywhere. The demonstration of respect for self, others, college property and the property of others is 
expected. Effective individualised teaching and learning practices underpin this policy. They foster the 
engagement and support that elicits positive behaviour. Explicit strategies address school attendance and 
behaviour. 
 
There is an emphasis on  

 building positive relationships 

 fostering students’ responsibility for their choices and behaviour 

 restorative practices 

 the active involvement of parents in implementing this policy 

 consistent application of consequences. 
 
A combination of restorative practice/mediation strategies and disciplinary procedures support the 
fostering of positive behaviour and relationships at Mount Alexander College. 
 
Statement 
All DET employees are bound by the Mount Alexander College Child Protection Policy and the Mount 
Alexander College Child Safety Code of conduct which are founded on a zero tolerance for child abuse. The 
commitments contained therein underpin the implementation of our disciplinary procedures. 
  
It is critical to reference the range of policies and documents listed at end of this policy as they pertain to 
student behaviour. 
 
Aims  
To: 

 promote a school culture of positive behaviour, mutual respect and cooperation 

 manage poor behaviour in a positive and professional manner 

 establish well understood and logical consequences for student behaviour based on clearly stated rights 
and responsibilities. 

 
Implementation 

 Mount Alexander College will implement the: 
- Student Engagement and Inclusion Policy 
- Student Code of Practice 
- Positive Behaviours Program – Expectations Matrix/Continuum of Consequences 
which outline agreed behavioural expectations and management strategies. 

 At the commencement of each year, or upon enrolling, students and parents will sign the Mount 
Alexander College Student Agreement. See Appendix 1. 

 Our Student Code of Conduct places significant emphasis on the development and recognition of 
positive behaviours. 

 Student semester reports will include details on behavioural achievement. 

 Restorative Practice will be the key strategy employed to guide and develop student behaviour. See 
Appendix 2. 

 Whole school expectations will be developed and reviewed in consultation with students. 



 
 
 

 Positive student behaviour, service and achievement will be regularly recognised through Assemblies 
and the college newsletter. 

 A data base of student behaviour will be maintained by Heads of House. 

 All staff will engage in professional development on student engagement, behaviour and discipline 
management. 

 Education on resilience, peer pressure, positive choices, bullying, conflict resolution and leadership will 
be integrated through the wellbeing curriculum. 

 Students challenged by demonstrating appropriate behaviour will be supported to develop agreed upon 
goals. 

 Consequences for repeated inappropriate behaviour will involve a graded series of sanctions as outlined 
below. 

 Parents will be kept informed, and actively encouraged to assist in the development of their child’s 
positive behaviour. 

 Behavioural expectations are based on the rights and responsibilities of students and teachers as 
outlined below: 
Students have the right to: 
- make the most of their educational opportunities 
- learn without interruption or distraction from others 
- be secure in the knowledge that their teachers will show interest in them and facilitate their progress 
- be safe from bullying or harassment. 
 
Students have the responsibility to: 
- attend college regularly and punctually 
- be on time for classes, and bring necessary materials 
- observe the college rules, including uniform 
- carry out instructions and directions from teachers 
- show courtesy, consideration and cooperation in their dealings with teachers and other students. 
 
Teachers have the right to expect that students will: 
- come to class properly prepared 
- listen to and carry out instructions 
- show courtesy and respect to the teacher and other class members. 
 
Teachers have the responsibility to: 
- show care and concern for each individual student. 
- provide a secure and productive learning environment. 
- thoroughly prepare class material, be punctual to class and other duties and to provide careful super 

vision of all students. 
- support each other, and adhere to college policies and procedures. 
- treat all students with fairness and equality. 
- report regularly to parents on their child's progress. 

 

 Disciplinary action will be taken in relation to the following matters: 
- Lateness to college or class 
- Absence from class or college grounds 
- Uniform breaches 
- Unsafe or unacceptable behaviour 
 

 Unacceptable behaviours include: 
- abusive, insulting or threatening behaviour towards others 
- lack of courtesy, for example, lack of please/thank you/proper name. 
- noisy behaviour 
- shouting at each other and/or the teacher 



 
 
 

- rough, unruly or violent behaviour: pushing, hitting, spitting, bumping, running inside 
- speaking while the teacher is speaking 
- throwing materials around the room 
- littering the classroom 
- leaving the room without permission 
- distracting other students from their classwork 
- lateness to class or college 
 
Lack of respect for oneself 
- using degrading language or actions 
- being poorly groomed 
- accepting unclean working conditions 
- losing self-control 
- displaying intolerance or impatience 
- showing lack of respect for others 

 
Lack of respect for property 
- defacing, damaging or abusing property  
- taking other people's property without permission 
- failing to return materials  
- littering. 

 

 Mount Alexander College’s Expectations Matrix clearly defines how students are to conduct themselves 
at the school, in the community and in the online community. See Appendix 3. 

 

 Staged disciplinary action will be taken in relation to the following matters by the designated staff: 
 

Issue Class Teacher intervention Head of House intervention 

Property - reversible damage of 
property 

- inappropriate use of 
equipment 

- use of other’s property 
without permission 

- deliberate damage of 
property/graffiti 

- possession of illegal or 
dangerous items. 

Punctuality - infrequent lateness - consistent lateness 

Swearing - minor, non-targeted or non- 
  confrontational swearing 

- targeted swearing or sexually  
  explicit swearing 

Teasing/Bullying/Harassment - excluding others from  
   activities 
- verbal challenge to student  
   without intent to cause harm 
- not stepping in to support  
  others 

- verbal, physical, sexual and/or 
   racial teasing. 
- threat with intent to harm 

Non-Compliance - not following instructions 
- talking back 

- failure to follow instructions  
  after a consequence has been  
  issued 

Disruption - causing interruption to  
   instruction 

- dangerous behaviours where  
  any member of the school  
  community is at risk. 
 - consistent yelling 
 - preventing the learning of   
    others 

Disrespect - arguing - lying or cheating involving  



 
 
 

- lying not greatly affecting  
  others 
- social rudeness 

  others 
- speaking rudely to teachers or  
  students 

Organisation - failing to bring the required  
  equipment to class 
- not completing tasks 

 

Misuse of electronic devices - using equipment  
   inappropriately including  
   phone 

- using equipment  
  inappropriately including  
  illegal use 

Stealing  - Taking anything that doesn’t  
  belong to you 

Physical harm  - aggressive behaviour with   
  intent to harm. 
- inappropriate contact 

 
 
 

 Disciplinary Procedures: ‘Are you ready to learn?’  
      Consequences Of Unacceptable Behaviour 

When students do not meet expectations for engagement, attendance and appropriate behaviours, a 
staged response is implemented consistent with the consequences outlined below.  Behaviour 
management policies are based on principles of procedural fairness and never on corporal punishment.  

 
A Staged Response 
Teachers manage student behaviour in their classrooms by implementing negotiated expectation and 
consequence plans. In some classes, including Science, Food Technology, Maker’s Workshop, all 
technology classes and Physical Education special conditions relating to safety are involved. 
 
Are you ready to learn? 
1. Students off task are asked: ‘What are you doing?’ ‘What should you be doing?’ 

They are reminded to get on task. 
2. Warning: ‘I’ve already spoken to you once. Are you ready to learn? Do you understand what you 

have to do? Can I assist?’ 
3. Student advised next warning will involve a request to move. (Student empowered). 
4. Student asked to move to another seat to complete task individually 
5. Instruction repeated if necessary 
6. The teacher enacts the Continuum of Consequences.  See Appendix 4. 
7. The teacher completes an Exit Slip and sends the student with the slip to the House Office. In the 

event of non-compliance teachers sends another student with a note to the House Office. 
8. The teacher logs an Incident Report on Compass. 
9. The Attendance Officer will organise the relocation of the student to a Stable Classroom. 
10. In the Stable Classroom the student completes a Reflections Sheet and returns it to the Head of 

House at the closest break period. The Head of House and student will discuss the matter. 
11. The Head of House completes the Incident Report logged on Compass 
12. The student must reconnect with the teacher who exited them for a restorative discussion within 24 

hours or before returning to class. 
 

In the yard, teachers actively supervise the student cohort and enforce the policies of the school and the 
Student Code of Conduct. They issue warnings, impose on-the-spot consequences or recommend a 
college detention. 
 
When necessary, teachers refer incidents to the relevant Head of House outlining inappropriate 
behaviour and how the behaviour has been managed. Discussion will take place about the best course of 



 
 
 

action for the individual or groups of students. This could involve a punitive consequence and/or 
restorative process. 
 
Where appropriate the Student Wellbeing Leader, Psychologist or Head of House will liaise with outside 
agencies such as; DHS, CAMHS, Foundation House, Department of Health and Human Services -Child 
Protection Crisis Line (24 hours), Victoria Police - Sexual Offences and Child Abuse Investigation Team 
(SOCIT). 
 
When necessary: 
- a formal conference involving key stakeholders and a convenor will be conducted 
- a Student Support Group will be created to devise strategies and approaches to address the 

behaviour.  This may include the support of specialist services and external agencies. An 
individualised timetable may also be considered for individual students. 

Students are expected to accept the consequences which follow unacceptable behaviour as part of their 
learning experience. 

 

 Sanctions 
When students break College or classroom rules, disciplinary action will occur commensurate with 
the nature and severity of the breach. These may include one or more of the following: 
- a warning  
- detaining the student at recess, lunchtime or after College 
- setting appropriate work related tasks 
- confiscation of banned items 
- paying for the repair or replacement of damaged items 
- parent contact - phone contact and/or Student Support Group 
- college detention  
- removal of student from class 
- removal of extracurricular activity privileges  
- referral to Head of House, Assistant Principal, Principal as appropriate 
- internal suspension 
- external suspension 
- expulsion 

 
 

 Addressing Bullying and Harassment 
The following consequences will apply to a student identified as engaging in bullying or harassment.  
Students Managers may also invoke detention consequences or suspension in accordance with DET 
Student Engagement Guidelines when warranted. 
 
First Offence 
- formal warning issued that the bullying behaviour must cease 
- mediation and conferencing with involved parties undertaken to attempt resolution 
 
Second Offence 
- Bullying/Harassment Notice issued informing parents of the College’s concerns and consequences 

of further unacceptable behaviour 
- A Student Support Group Meeting may be convened 
 
Third Offence 
- Suspension procedures will be instigated 
- Repeated bullying behaviour may lead to exclusion from the College 
 
 



 
 
 

 Chronic Misbehaviour 
Where a student's behaviour continues to be unsatisfactory, the teacher will discuss the matter with the 
Level Coordinator concerned, who will counsel the student. If the student's behaviour still fails to 
improve, the Level Coordinator may contact the student's parents. 
After consultation with parents, a student may be placed on a conduct card or given one or more days of 
internal suspension. 
For cases of chronic misbehaviour or serious offences such as fighting, bullying, use of obscene language, 
vandalism, theft, etc. the principal may suspend the student from attendance at college for one or more 
days. 
If a student has been suspended from school for more than 10 college days during the year a Ministry of 
Education Inquiry will be held. 
Strategies are aligned in accordance to the Student Engagement Guidelines, 2009 to support and engage 
students within their learning environment. 
 
Other strategies may include: 

 involving the managed individual pathways or careers coordinators 

 tutoring/peer tutoring 

 mentoring and/or counselling 

 developing individualised flexible learning, behaviour or attendance plans 

 providing broader educational programs, for example experiential learning, work education, 
camps/outdoor education/creative arts 

 involving community support agencies. 
 

 Suspension and Expulsion 
A student may only be excluded from school in situations where all other measures have been 
implemented without success or where an immediate suspension is the only appropriate course of 
action in response to the student’s behaviour. Behaviour management policies and procedures must be 
based on principles of procedural fairness and do not permit corporal punishment.  
 
When considering suspension or expulsion, the College is required to follow the procedures listed in 
section 4.3 of the DET guidelines published in Effective schools are Engaging Schools Student 
Engagement Policy Guidelines.  Appendices 12 to 19 of the guidelines provide flowcharts and proformas 
for use in suspension and expulsion procedures.  
(refer to Compass) 

 
Related Policies, Codes and Legislation 
Child Protection 
Child Safety Code of Conduct 
Student Code of Conduct 
Staff Code of Conduct 
Parent Code of Conduct (Statement of Values) 
Student Engagement and Inclusion 
Student Attendance 
Bullying and Harassment 
Non-Smoking 
Illicit Use of Drugs and Drug Education 
Parent Complaints 
Camps, Tours, Excursions, Incursions and Outdoor Adventure Activities 
 
Equal Opportunity Act 1995 
The Charter of Human Rights and Responsibilities Act 2006 
Disability Standards for Education 2005  
Disability Discrimination Act 1992. 



 
 
 

 
Evaluation 
This policy will be reviewed annually. 
________________________________________________________________________________________ 
 

Key Reviewer Date Ratified Next Review 

Principal 21 November 2016  

 

Signatures 

 
 
 
 
Wayne Haworth 
Principal 

 
 
 
 
 
School Council President 

 



 
 
 

Appendix 1 

 
 
 
 
 

 
 

STUDENT AGREEMENT 
 

Students enrolled at Mount Alexander College maximise their learning experience and contribute to the 
school’s positive culture by undertaking to meet the responsibilities inherent with being valued community 
members.  Agreement to specific requirements is signed annually. 
 
 
I, ___________________________________________ Student ID _______________ Yr Level ______ 
 
agree that I will: 
 

 abide by the Student Code of Conduct and BYOD Acceptable Use Agreement at all times 

 wear the complete Mount Alexander College uniform correctly at all times 

 show respect towards all members of the school community 

 take advantage of the educational opportunities made available by the school 

 be in attendance unless ill, and as a minimum, meet the attendance requirements of the Victorian 

Curriculum and Assessment Authority  

 provide a written explanation for any absences from my parent/guardian on the day of my return to 

school  

 attend all timetabled classes and any organised school activities on time and equipped to be 

effective 

 complete all set work and assignments on time, seeking assistance from my teachers when 

necessary, and attend extra classes when offered 

 use my locker responsibly.  This includes: 

- maintaining its condition (no stickers, graffiti) 

- keeping my combination number private 

- not swapping my locker with any other student 

- reporting any damage immediately and paying for any damage I cause 

- paying a $10 fee to replace a combination lock that has to be cut off. 

 
Student’s Signature: _____________________________________________ Date: _________________ 
 
 
I will support my child’s commitment to this Agreement and understand that my child’s failure to comply 
will result in consequences in line with the college’s Student Behaviour policy. 
 
Name of Parent/Guardian: ___________________________________________________ (Please print) 
 
Signature of Parent/Guardian ________________________________________ Date: ______________ 
 



 
 
 

Appendix 2 
      Restorative Practices 

 
Supportive and positive relationships are fostered at the college through Restorative Practices. This is a 
strategy that seeks to repair relationships that have been damaged, including those damaged through 
bullying. It involves bringing about a sense of remorse and restorative action on the part of the offender 
and forgiveness by the victim.  Restorative Practices:  
- are underpinned by student learning and facilitate an environment of safety, trust and connectedness 

(Bond et al. 2001, Fuller 1999)  
- promote awareness of others, responsibility and empathy (Hopkins 2002)  
- involve direct and voluntary participation of those affected by misconduct in its resolution 

(Braithwaite 2001b)  
- promote relationship management rather than behaviour management (Cameron & Thorsborne 

2001)  
- separate the deed from the doer (Marshall et al. 2002)  
- are systematic, not situational (Armstrong 2004)  
- are concerned with establishing or re-establishing social equality in relationships; that is, 

relationships in which each person’s rights to equal dignity, concern and respect are satisfied 
(Morrison 2002).  

 
A Restorative Practice conversation involves the following: 

 
Dialogue to Manage Conflict 

 

To person who 
has done harm: 

Can you tell me 
what happened? 

What were you 
thinking at the 
time? 

What have you 
thought about 
since then? 

Who do you think 
has been affected 
by your 
behaviour? 

How do you think 
they have been 
affected? 

 

To the person 
who has been 
affected: 

What was your 
reaction at the 
time of the 
incident? 

How do you feel 
about what 
happened? 

What did you 
think at the time? 

What have you 
thought since 
then? 

How have you 
been affected? 

What has been 
the hardest thing 
for you? 

To the person 
who has done 
harm: 

Is there anything 
else you want to 
say? 

To each person: 

What would you 
like to see happen 
to repair the 
harm? 

Is this fair? 

Is this realistic 
and achievable? 

(Could formally 
record agreement 
at this stage.) 

To both people: 

Is there anything 
else you would 
like to say? 

I would like to 
thank you for the 
way we worked 
through the 
issues. (Maybe 
we could meet 
again soon to see 
how things are 
going?) 

 



 
 
 

Appendix 3                                                                  Mount Alexander College Student Behaviour Expectations Matrix 
 

 In classrooms and in the school 
grounds, I will… 

Out in the community, I will… In the online community, I will… 

 
 
 

M 
 

 
Mutual Respect 

Always and 
Everywhere 

 
 
 

- respect the learning and opinions of  
  myself and others. 
- respect my own learning by  
   ensuring that I am prepared for my  
   classes 
- respect the environment including  
  moving safely and disposing of and  
  removing litter appropriately 
- respect all property, equipment and  
  belongings 
- respect myself and the school by  
  wearing the school uniform  
  correctly 

- represent the school community  
  with pride and professionalism by  
  wearing the uniform as expected,  
  being considerate on public  
  transport and being courteous to all. 
- behave in a safe and orderly  
  manner, looking after myself and  
  others 

- be a safe, responsible and ethical 
online citizen 
- be respectful of the privacy of  
  others  
- use digital technologies with dignity,  
  care and respect for myself and  
  others 

 
 

A 
 

Aspire 
Strive for Excellence 

 
 
 

- seek assistance and feedback when  
  needed 
- always try to do my best and keep  
  on trying 
- use my time effectively 
- set SMART goals (Specific,  
  Measurable, Achievable, Realistic  
  and Timely) and aim to succeed 
- take initiative. 

- demonstrate and uphold the  
  school’s values 
- support the needs of others 
- be a good role model within the  
  community 

- use the internet and electronic  
  devices as a resource to support my  
  learning 
- use digital technologies in a  
  collaborative and innovative manner 

 
C 
 

Contribute 
To the School, Local 

and Global 
Community 

- make positive contributions and 
participate in school activities 
- be friendly and supportive of others 
- take up opportunities for leadership 
roles and positions 
- embrace opportunities to access 
learning 
- take learning risks and try things out 
- encourage and support the school 
community 

- volunteer  
- support community events 
- contribute to those in need 

- contribute to the world-wide-web in  
  a positive and ethical manner 
- report inappropriate, disrespectful  
   or hurtful use of digital technologies  
   immediately 



 
 
 

 
 
Appendix 4                                                             Mount Alexander College 
                                                                               Continuum of Consequences 
 
 
__________________________________________________________________________________________ 

 
Ask, Warn, Act 

Teach, model, acknowledge, correct. 
__________________________________________________________________________________________ 

 
 

Move/regroup individual student or group of students 

Different Activity 

Calm down break/ time out in class 

Classroom conference 

Reflection activity 

Time out in another location 

Recess/lunch detention with classroom teacher 

Exit from classroom 

Conference with student prior to return to class 

Referral to Head of House 

Parent/guardian contact and/or meeting 

Mediation or restorative conference which occurs  
prior to student’s return to class 

Behaviour card or contract that must be given to the teacher  
at the start of class. Parent notified. 

Behaviour management or support plan/conduct card 

Internal or external suspension – case management implemented 

 

     
 

 
 


