
 

 

FUNDRAISING POLICY 
 

Help for non-English speakers 

If you need help understanding the information in this policy, please contact Mount 
Alexander College on (03) 93761622.   

PURPOSE  

To provide parents/carers/guardians and other members of our school community with an 

overview of Mount Alexander College’s (the School) approach to fundraising. 

All MAC fundraising is conducted to benefit the broader school community through 

school‑wide improvements, inclusive programs, and shared resources, except for the annually 

approved house charity activities. 

POLICY 

Fundraising is an important way for the School to raise money so that it can deliver additional 

learning opportunities, programs for students, improve school amenities etc. 

This policy aims to: 

●​ facilitate improved educational programs and opportunities for the broader student 

community through the provision of additional targeted funds 

●​ coordinate and plan innovative and varied school fundraising events 

●​ harness the whole school community's support for fundraising 

●​ ensure that all events conform to Mount Alexander College's vision, mission and values 

●​ provide a set of guidelines and processes 

●​ determine school priorities when identifying fundraising purposes 
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●​ ensure that, except for the annually approved house charity activities, each fundraising 

event benefits the broader school community rather than a small group or subsection of 

students, and         

●​ School staff, members of the school community or the Parents and Friends Association 

may want to undertake fundraising activities for the School.  

The School encourages all members of our school community to be involved in fundraising 

initiatives, and the School Council welcomes all fundraising proposals.  

Fundraising is a function of the School Council, and the Council must approve all fundraising 

events or activities on behalf of our school.  

The School Council will not approve fundraising activities that primarily benefit an individual or 

small group.        

At the beginning of each school year, the School Council will approve house charities and any 

fundraising events or activities for the upcoming year. If it is necessary during the year, the 

School Council may authorise additional fundraising events or activities.  

In deciding whether or not to approve particular fundraising events or activities, the School 

Council will act in accordance with legal requirements, any relevant Department of Education 

and Training policy or guideline, and the Department’s Finance Manual for Victorian 

Government Schools.  

All money raised for the school through fundraising, unless otherwise provided by law, will be 

held in trust by the School Council for the purpose for which it was raised, provided that such 

purposes are consistent with the school's guiding principles for fundraising.   

All fundraising events must have appropriate internal control mechanisms. 

Goods will not be provided to any purchaser until funds have been received. 

GST treatment of fundraising activities will be approved and minuted by the School Council on 

an annual basis. 

Any fundraising involving raffles or bingo must be undertaken with the permission and under 

the instructions of the Victorian Gambling and Casino Control Commission . 

Fundraising activities involving the sale of foodstuffs require that persons preparing and 

distributing the products possess current food handling certification. 
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Implementation 

To be approved, fundraisers must demonstrate 

●​ beneficiaries: the activity delivers a benefit across multiple year levels or the broader 

school community (not individuals or a single class/team) 

●​ access and inclusion: low‑cost or no‑cost participation options and minimal pressure on 

families 

●​ transparency: a clear purpose and reporting of funds raised and spent 

●​ sustainability: reasonable steps to minimise waste and environmental impact. 

For each fundraising event, staff, students and the Parents and Friends Association are to: 

●​ seek approval from the School Council regarding the target of the fundraising activities.  

The School Council will determine how the funds are used.  The use of funds must 

deliver a school‑wide benefit (except for designated house charity activities). 

●​ agree on and manage an appropriate budget. All fundraising budgets must be reviewed 

and approved by the Finance Sub-committee before being recommended to the School 

Council for final approval. This ensures alignment with the Department of Education and 

Training's Finance Manual – Financial Management for Schools. No fundraising activity 

will take place without a budget being prepared and formal approval from the School 

Council. Expenditure for each fundraising event will be limited to that detailed in the 

event budget.  A Fundraising Request Form must be completed and tabled at the School 

Council for approval before the event. See Appendix 1. 

●​ establish an effective subcommittee if needed, enabling all interested parties to 

participate in the planning and execution of the event. 

●​ liaise with the School Council to coordinate publicity for the activity. 

●​ plan and manage any ongoing communication to the school community in conjunction 

with staff, e.g. through school newsletters, in a timely fashion. Profits and losses 

associated with fundraising will be reported to the school community. 

●​ ensure the event organiser or nominee coordinates the double counting of fundraising 

money coming into the school, and prepare the same for banking by the Business 

Manager. 

●​ liaise with the Business Manager after each event to obtain a breakdown of the revenue 

and expenditure and include details of the same in the monthly report to the Committee 

and School Council, and  
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●​ evaluate the success of each event and minute any recommendations for future 

planning purposes. 

Mount Alexander College will not approve fundraising that primarily benefits an individual, a 

single class or team, private interests, or activities that exclude students due to cost.        

Fundraising for Charitable Causes 

The School, through the School Council, may also decide to fundraise for charitable causes. In 

deciding whether or not to fundraise for a particular charitable cause, the School Council may: 

●​ consider whether the methods used to raise funds for any specific charitable appeal are ​

appropriate, and 

●​ seek written advice from organisations promoting fundraising activities on the 

percentage of funds raised that are directed to the named charity. 

 

Ethical fundraising and gift acceptance 

Mount Alexander College welcomes donations that support our values and promote student 

wellbeing. All donations must adhere to the following principles: 

●​ alignment with Mount Alexander College values: donations must support the educational 

mission and wellbeing of students 

●​ no endorsement implied: acceptance of a donation does not imply endorsement of the 

donor or their activities 

●​ no Influence or marketing: donors must not influence school decisions, curriculum, or 

operations and no student-facing marketing is permitted. 

We do not accept donations from businesses or entities associated with: 

●​ tobacco and e-cigarette/vaping companies 

●​ gambling (including venues, betting platforms, and online wagering) 

●​ adult entertainment or pornography  

●​ weapons/arms and military equipment  

●​ modern slavery or human rights abuses 

●​ proceeds of crime, corruption, fraud, or money laundering 
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Conditional Acceptance 

●​ alcohol-related donations may be accepted only if they comply with the Mount Alexander 

College Alcohol Policy Guidelines. 

●​ political donations from parties or candidates may be accepted in a transparent manner, 

with no favour or influence implied or granted. 

 

FURTHER INFORMATION AND RESOURCES 

●​ The Department’s Policy and Advisory Library: Fundraising Activities (including fetes) 

●​ Finance Manual — Financial Management for Schools 

●​ Fundraising Act 1998 

POLICY REVIEW AND APPROVAL 

Policy last reviewed October 2025 

Consultation  Principal, School Leadership, and School Council, which has 

student, parent, teacher and community representatives 

Approved by School Council 

Approved on October 2025 

Next review date 
(3yrs recommended) 

October 2028 
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APPENDIX 1 - FUNDRAISING REQUEST FORM 

All Fundraising for causes other than the annually approved house charities must be 

approved in advance by the School Council. Therefore, please complete the details below and 

submit the form to the Business Manager for School Council approval at least 6 weeks prior. 

Fundraisers for the annually approved house charities do not require individual approval by 

the School Council. Fundraisers for other causes by students must be approved by the School 

Council. 

Please note that this form should be submitted by the School’s Business Manager to be taken 

to the Finance Committee, and then to the next meeting of the School Council. You will be 

notified the day after the School Council Meeting.   

Please note that your fundraising event cannot be held without the approval of the 
School Council. 

a)​ Name of the organising group e.g. Student Leadership, House, PFA 

 

 

b)​ Name of Fundraising event e.g. Casual Dress Day, Pizza Day, Gold Coin Collection 

 

 

c)​ Date of the Event 

 

 

d)​ Name of the person in charge​ ​     Signature and Date 
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e)​ For what purpose will the money raised be used?  

School‑wide benefit statement. Briefly describe how this fundraiser will 

benefit the broader school community (not a single class or team) 

_____________________________________________________________ 

[      ] General School Funds 

[      ] Specific Project (please specify): ______________________________ 

[      ] Charity, must be an annually approved house charity or otherwise 

explicitly approved by School Council  (please specify): _________________ 

 

f)​ Event Revenue & Expense Budget 

 Items Total 

Projected Revenue   

Projected Expenses   

Projected Surplus/Deficit   

 

g)​ Environmental Impact Statement 

How will you ensure that the environmental impact of this activity is as regenerative 

as possible (or at least minimises any negative impact)? 
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h)​ Names of the person/people responsible for the collection of the float and returning 

money /EFTPOS Machine. Include details of the collection of funds arrangements for the 

Event, e.g. Cash, EFTPOS. Include the names of people who will operate the EFTPOS 

machine and collect money. 

 

Name Float & EFTPOS Machine Collection of Funds 

Collect 

from school 

Return to 

school 

Cash EFTPOS 

 YES/NO YES/NO YES/NO YES/NO 

 YES/NO YES/NO YES/NO YES/NO 

 YES/NO YES/NO YES/NO YES/NO 

 YES/NO YES/NO YES/NO YES/NO 

 YES/NO YES/NO YES/NO YES/NO 

 YES/NO YES/NO YES/NO YES/NO 

 YES/NO YES/NO YES/NO YES/NO 

 

i)​ Business Manager Approval – Signature and Date 

 

 

j)​ Principal Approval – Signature and Date 

 

 

k)​ Finance Committee Approval – Date​    School Council Approval – Date 
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APPENDIX 2 - GUIDING PRINCIPLES FOR MAC FUNDRAISING  

Thinking about raising money for our school? Awesome!  

Aside from our annually approved house charities, all MAC fundraising is for the benefit of our 

broader school community, not a small group.        

Here are four simple principles to make sure your idea is a great one for everyone at MAC. 

1. Help everyone (Our Community)  

●​ Will your idea help our whole school?  

●​ We want to raise money for things that help many students, not just a small group.  

●​ Our events should also be friendly and welcoming, so everyone can join in. 

●​ Ask yourself: Will this help lots of different students? Can everyone be part of the event? 

2. Help us learn and lead (Our Engagement & Excellence)  

●​ Will this help us learn cool new things?  

●​ The best ideas help students learn and give them a chance to be the leaders who run 

the show. 

●​ Ask yourself: Can students run this? Will it help us get better at something? 

3. Be fair and honest (Our Integrity)  

●​ Will everyone understand the plan?  

●​ We need to be super clear and honest about what the money is for and what we raise.  

●​ Is the money coming from somewhere ethical or unethical? 

●​ Ask yourself: Is it easy to see where the money is going? 

4. Be kind to people and our planet (Our Respect)  

●​ Will this be kind?  

●​ We need to be kind to everyone and our school.  

●​ This means not asking people for too much money and minimising waste. 

●​ Ask yourself: Is this idea positive for the environment? Is it fair for all families? 
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